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I'naBa mbpBa Q01U M0/10:KEHUA
Paszpnen 1

Ui 1. (1) Hacrosimure BhTpENIHMA TIPaBHIIa 32 OOMEHAa HAa JJOKYMEHTH I10 €JICKTPOHEH BT U
JOKYMEHTH Ha xapTheH Hocutesl B OOumHa Bbaum 1071, HapuyaHU TO-I0JTY 32 KPaTKOCT
»IpaBuiIaTa", ypexaar:

1. opraHmzanusATa M TEXHOJOTHATA HA HH(OPMAIIMOHHO-/IEI0BOIHATA IeiiHOCT B O0mmHa
Bbiun 1071, KaTO CHbBKYITHOCT OT I€MHOCTH MO MIPUEMAHE, pA3NpEACICHUE U IPEAABAHE
Ha JIOKYMEHTH; pErucTpalys 1 KOHTPOJI 10 ClIa3BaHE Ha CPOKOBETE; TEKYIO U ApXUBHO
3ana3BaHe Ha nokymeHtute B AUC mo 4. 2, an. 1;

2. OpraHM3alnysATa M TEXHOJOTHATA HAa CH3JABAHETO, CBHIIACYBAaHETO, MOIIMHCBAHETO U

oOMeHa Ha IOKyMEHTHUTE, KOUTO I1I€ C€ U3TOTBAT/MONy4aBaT Ha XapTUEH HOCUTEN,;

IpaBuiaTa 3a paboTa ¢ eJIeKTPOHHHU JOKYMEHTH;

CbXpPAHEHHE Ha EJIEKTPOHHUTE W HA XapTHEH HOCHUTEN JOKYMEHTH, Ch3JaJE€HU OT

JIIEHHOCTTA Ha OOIMHATA;

5. KOHTpOJIa 1O CIIa3BaHE Ha CPOKOBETE 3a U3I'bJIHEHHE HA BH3JIOKEHUTE 3a4a4H.
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(2)  Heiimoctute mo a;m. 1 ca  perjaMeHTHpPaHH B CBOTBETCTBHE  C
AnmunuctpatuBHonporecyannus koaekc (AIIK), 3akoHa 3a elIeKTpPOHHOTO YIpaBlieHUE
(BEY), Hapenbara 3a obMena Ha nokymeHTd B agmuuuctpauuara (HOJJA), Hapenbara 3a
oOuuTe W3UCKBaHUS KbM HWHGOPMAIMOHHUTE CHCTEMH, DPETUCTPUTE U EJIECKTPOHHUTE
agmuauctpatuBan  yeayru  (HOUMMCPEAY), 3akoHa 3a €IEKTPOHHHSI JOKYMEHT H
enexkTpoHHUTE yaocroBeputenanu yenyru (3EJIEYY), 3akona 3a Hanmonanuus apxuBeH GoH/
(BHA®), MeTomnyecknuTe yka3zaHUs 32 BbBEXKJIaHE HA M3ILJIO €IEKTPOHEH BBTPEIIEH 000pOT
Ha JIOKYMEHTH TpU M3INBJIHEHUETO Ha BCHUYKH AaJMUHUCTPATUBHU TMpPOLEIYpH B
aJIMUHHUCTpAIIMUTE HA OPraHUTE Ha W3MbJIHUTENHATa BJAacT, YIBbPACHM OT MHHHCTHpa Ha
€JIEKTPOHHOTO yrpasieHue u [Ipunoxenue 1 KkbM HACTOSAIIUTE MTPABUIIA.

(3) HOKYMGHTI/I, ChAbpXKalllX JUYHU JaHHH, C€ CbXpaHABAaT B CbOTBETCTBUC C U3MCKBAHUATA HA
3akoHa 3a 3aluTa Ha JUYHUTEC JaHHHW, BBTPCIIHHUTC IMOJIMTHKMU 3a 3aliuTa Ha JAaHHUTEC H
CPOKOBETC 3a MUHHUMAJIHO H606X0,Z[I/IMO CHEXpPaHCHHUC.

Un. 2. (1) Perucrpanusra Ha JOKYMEHTH c€ U3BBPIIBA B O(UIIMATICH €JIeKTPOHEH TOKYMEHTEH
PETUCTHD - UHTETPUPAH B U3NOI3BaHATa AIMUHKUCTpaTHBHA HH(popMalmoHHa cucrema (AUC).

(2) AUC ynmpaBnsBa 1enust JOKYMEHTOOOOpPOT mpeMuHaBami mpe3 ,lleHThpa 3a
anmunuctpatuBHo oOciyxBaHe" (LIAO) na OOummHa Bbaum gon M ro HacouBa KbM
OTTOBOPHHUTE M3IBJIHUTEIN B OOIIMHCKATA aIMUHHCTPAIIHS.

(3) [HenoBommara geiinoct ¢ AWC ce wu3BbpmIBA OT CIYKUTEIH OT JUPCEKIIUS
»AJIMUHUCTPAaTUBHO, TpPaBHO W HMH(OPMAIMOHHO OOCTyXBaHe" B LEHTbpa 3a
aJIMUHUCTPATUBHO OOCTY)XBaHE, CBhIJIACHO JTBbXKHOCTHATa XapaKTepPUCTHUKA, BbB Bpb3Ka C
JIeTIOBOJJTHOTO OOCITyBaHe U paboTaTa ¢ KypMepCKHU U MOILEHCKH CIyXOu.

(4) Jlumara mo an. 3 ca ChC CIETHOTO MECTOHAXOXACHHWE: rp. Bbium mom, obnact Bapha,
moman ,,.Xpucto bores* Nel, [TAO - maprep.



Uin. 3. (1) Peructpupanero Ha BXOJSIIN JTOKYMEHTH, Ch3aBaHETO HA COOCTBEHU JIOKYMEHTH,
TAXHOTO CHIVIACYBAHE W TMOJIKCBAHE, PETUCTPALIUATA HA U3XOJAIINS JOKYMEHT M oOMEHa C
JOpYyrd aIMUHUCTPALMU C€ HW3BBPIIBAT IMOCPEICTBOM AIMUHUCTpATUBHA WH(POpMAIMOHHA
cucTeMa 1o wi. 2, aj. 1 oT HacTosAuMTE IpaBuia.

(2) Hoctpbr no AUC no un. 2, an. 1, MHTErpuTeThbT U aBTOPCTBOTO HAa OOMEHSHUTE 110
€JIEKTPOHEH IbT AOKyMEHTH OT OOmumHa Bbaum 101 ce u3BbpIIBAT M yCTAaHOBSIBAT Upe3
kBamuduuupan enekrponed noanuc (KEIT) mpu cna3Bane Ha 1efCTBAaOTO 3aKOHOIATEIICTBO.

(3) Ilpu Hamyckane Ha pabOTHOTO CH MSCTO B Kpas Ha paOOTHHS JCH WM I0 BpeMe Ha
OTCBHCTBUE OT paboTa JUIbKHOCTHUTE JIUIIA B aIMUHUCTPALIMUTE CJI€/IBA 1A Ma3sT U CbXpaHsIBaT
OT/IEITHO OT IEPCOHAIHUSI CH KOMITKOTBP MPEA0CTaBeHUTE UM yroctoBepenus 3a KEII.

(4) C AUC mo 4. 2, an. 1 ca MHTErpuUpaHu elleKTpoHHa rmoia, Crucremara 3a eJIeKTPOHEH
o6MmeH Ha cpobienus (CEOC) u Cucremara 3a curypHo enekrpoHHo BpbuBaHe (CCEB).

Ui 4. (1) Hoxymentoobopota B O0uHa Brimun 107, BXoasamaTa u u3xoasiiara napopmaus
KbM U OT JUPEKIUUTE CE OCHIIECTBABA Upe3 AJMUHUCTPATUBHO-UH(POPMAIIIOHHA cHCTEMA 110
. 2, ain. 1 — AKCTHBP - OOUC, napuuana no-nararbk Hakpatko AUC. AUC ocurypsisa
MOJIbP’KaHETO W 00paboTkaTa Ha JAaHHUTE 3a 000pOTa Ha EJIEKTPOHHU JOKYMEHTH U
JOKYMEHTH Ha XapTUEH HOCUTEN IMpH MPEeAOCTaBSIHETO Ha aJMMHHUCTPATUBHU YCIYTH,
W3MbJIHEHUETO Ha aAMMHHUCTPATUBHU MPOLEIYPH, KAKTO U pabOTHUTE MpoliecH B OOIIMHATA.
[IpouecuTe MO perucTpupaHeTo U ABMKEHHUETO HA JOKYMEHTH, IOCTaBSIHETO U OTYUTAHETO Ha
3aJlaulTe U ChIVIACYBAHETO Ha JIOKYMEHTH, U3IPAIIaHETO Ha ChOOIICHUS MEXTY CIYKUTEITUTE
Y KbM JPYTH aIMHHHUCTpanuu ce aBTromatusupat upe3 AVC, kaTo ce oOxBaria 1eiaus ;Ku3HeH
LIUKBJI Ha TOKYMEHTHTE.

ANC AKCTBP - OOUC noaabpxa ClIeTHUTE OCHOBHU (DYHKIIMOHATHOCTH:

1. Cxema Ha cbXpaHEHHE Ha JOKyMEHTHUTE W 3alHC B €JICKTPOHEH BUJ Ha JaHHUTE 3a
SNIEKTPOHHUTE JTOKYMEHTH U JIOKYMEHTHUTE Ha XapTUEH HOCUTEN U TAXHOTO JBIKCHUE.

2. Cp3maBaHe Ha CKaHUpPaHU W300paKEHUS Ha JIOKYMEHTHUTE Ha XapTHEH HOCHTEN H
ChXpaHsSBaHETO UM B 0a3a JaHHHU.

3. M3roTBsiHE Ha CIIPAaBKU 3a PETHCTPUPAHUTE NOKYMEHTH, IIOCTABEHUTE M W3IMBIHCHU
3a7a4M, TPUKIIOYCHUTE IPEIHUCKU U APYTU CIIPABKH MO 33/1/ICHH MapaMETPH.

4. TlomnucBane Ha nokyMeHTH 1 3aaa4n ¢ KEII, He3aBucuMo oT popmaTa Ha el1eKTPOHHUS
JOKYMEHT, B TOBA YHCJIO TPYNOBO MONMCBAHE HA JOKYMEHTH.

5. CucremeH XypHaJ ¢ JJaHHU 32 U3BBPIICHU JCHCTBHS OT MOTPEOUTENSI U IPOMEHU Ha
HUBO T10JI€, C BB3MOKHOCT 3a CIIPaBKH B JKypHasa.

6. Konrponm Ha nmocThma 0 JAEHHOCTUTE Ha CHCTEMaTa, 1O OOCKTUTE M HUBOTO Ha
KiIacudukanus.

7. Wnterpauus c enekTpoHHa moina, Cructemara 3a €JIeKTPOHEH OOMEH Ha ChOOIIEHUS
(CEOC) u Cucremara 3a curypHo enexkrponHo BpbuBaHe (CCEB).

(2) JIunara no wi. 2, an. 3 ce uACHTUUIMPAT Ype3 MPOYUTAHE Ha YHUKAJIEH UJICHTU(UKATOP
or yaoctoBepenue 3a KEII mpu BnucBaHe, 3ain4aBaHe, W3BJIMYAHE, IPENOCTaBSHE U
u3MpalaHe Ha JaHHU OT PpEerucTbp, KOraTo JOCTBIIBAT CHUCTEMara 3a eJeKTPOHEH
JOKYMEHTOOOOPOT, B T.4. IIPU OCBHILIECTBIBAHE HA JICHHOCTHUTE MO Bb3JIaraHe, U3MbIHEHHE,
ChIJIaCyBaHE M OTUMTAHE Ha 3aJlauu.



(3) IIpu ochiecTBsiBaHEe HA ACHHOCTUTE IO Bb3JIaraHe, ChrilacyBaHe U OTYUTAHE Ha 3a]ja4M Ce
n3non3ea KEII 3a ynocToBepsiBaHe Ha MHTETPUTET W aBTOPCTBO Ha HampaseHute B AVC
€JIEKTPOHHU U3SBJICHMUSL.

(4) AUC momabpka U OCUTYpsiBa ChbXPAaHEHHETO HA MPUETUTE M Ch3JaBAHUTE CICKTPOHHU
JOKYMEHTH 1o an. | 3a cpok He mo-mManbk oT 20 TOOUMHM [0 HAa4yuH, IO3BOJIABAILl
BB3IIPOM3BEXK/IaHE HA JOKYMEHTHUTE Oe3 3aryda Ha JaHHH, BKIIOUYUTEITHO MO pena Ha Wi 42 oT
Hapenbata 3a oOmmre W3WCKBaHHA KbM HMH(GOPMAIMOHHUTE CHUCTEMH, DPETHUCTPHTE U
enekrpoHHuTe aaMuHuctpatuBHu yeayru (HOUMCPEAY).

(5) Cob3maBaHeTo Ha €JIEKTPOHHM JOKYMEHTH B aJIMUHUCTpALUATA CE€ OCUTYpsBa 4pe3
MHTEerpanusi Ha BBHIIHU nporpamuu npuioxkeHus (Open Document Text, Microsoft Word,
Excel u np.), xouto nogappkar uzbpanute ot Ob6muHa Buiun non daiinosu dopmaru, a
JBUKEHHETO Ha €JIEKTPOHHUTE IOKYMEHTH Ce€ OCcUTypsiBa cbe cpenactBata Ha AUC.

(6) Bcuuku naHHM 3a €IEKTPOHHU JOKYMEHTH U JOKYMEHTHM Ha XapTUEH HOCHUTEN ce
noanbpxkaT B AUC B peructpanmonHo-konTposHa kapta (PKK), B kosto ce cbabpxkar u
¢aitnoBere Ha TOKYMEHTHUTE.

(7) Becexu noxyment B AWIC ce BKITIOYBa B MpEIHCKA.
(8) IIpemnuckara ce CbCTOM OT TPH pazjaena:

1. odwummaneH - pa3zen Ha MpenucKa, B KOUTO ca KIIACUPaHU:
a) TOKyMEHTUTE, MPUETH OT aIMUHUCTPALIMSITA;

0) JOKYMEHTHUTE, U3/IaJICHU OT KOMIIETEHTHOTO JIMIIC WIH Ch3JaJICHH B aIMUHUCTPALIUATA ChC
3aBBPIICH IUKBJI Ha 00paboTKa;

B) IMOTBBPKACHUCTO 3a IPHEMaHC Ha 3asABJICHUCTO U C'BO6H.[€HI/I6 3a HCPECAOBHOCT U HCII'BJIHOTA
Ha HCKAaHCTO 3a INIpEAOoCTaBsAHC HaA aJMHHHCTpaTHBHA YCiIyra C YKasaHud W CpPOK 3a
OTCTPAHABAHCTO UM

2. BBTPCIICH - pas3ZiCl Ha IIPCIIMCKA, B KOWTO ca KiIaCUpaHu NOKYMCHTH, Cb3dda/ICHU B
AJIMUHUCTPAIUATA, HO C BCC OIIIC HE3AaBBPIICH LIMKBJI HA o6pa60T1<a, IMOMOIIHU U APYIr'rU
AOKYMCHTH, UMAlll1 OTHOIICHHUEC KbM TEMATUKATA HA MIPCIIMCKATA,

3. KOHTPOJICH - pa3acili Ha IIPCIIMCKaA, B KOMTO ca KilaCupaHu CaMO JOKYMCHTH, KOUTO Ca
HU3BAJICHU NTOpau I'pClIKa UJIKU Apyra rpuinHa OoT O(I)I/II_[I/IaJ'IHI/IH pa3acii.

Un. 5. JlenoBoiHaTa AeHHOCT BKJIIOUBA pHEMaHe, IbpBOHavYaiHa 00padoTka, pa3npeeneHue,
perucTpanys ¥ KOHTPOJ Ha JOKYMEHTH, BPbILIAaHE HA PErMCTPAl[MOHEH HOMEp Ha IOJATels,
IpeJoCTaBsiHE Ha CIpaBoYHAa MH(OpMaIMs M TEKyLO0 CbhXpaHeHHe. Perucrpanusra ce
M3BBPIIBA HA IPUHIMIIA HA KapToTeuHata peructpanus upe3 PKK B AIC, He3aBucuMO OT BUa
Ha HOCHUTEJS (€JIEKTPOHEH UM XapTHUEH ).

1. npueMaHe, MI'bpBOHAYaAJIHA 06pa60T1<a, pasnupeacicHue Ha JOKYMCHTUTC 34
pC3OJ'II/IpaHe/HOCTaB${HC Ha 3a1a4a 1 NpCAaBaHC;

PErucTpanuvsa U KOHTPOJ IO CIIa3BAHC Ha CPOKOBECTE,

3. BPBbIIAHC Ha PCTUCTPALIMOHCH HOMECP Ha MOAATCIIA,
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Y. 6.

IpeAaBaHe Ha JOKYMEHTH, KOUTO HE MOJIEkKAT Ha PErUCTPUPAHE;

MpeJoCTaBsiHE Ha CHOpaBOYHA HMHQPOpPMALUs BBB BPbB3KA CBC ChIBPIKAHUETO,
PEruCTPUPAHETO U ABHKECHUETO HA TOKYMEHTUTE;

TEKYIIO CbXPAaHsABAaHE HA JTOKYMEHTH.

Kaproreunara perucrpauys Ha JOKYMEHTHTE C€ M3BbBpIIBa eleKTpoHHO upe3 ANC

nocpeactsoM Peructpanmonno koutposinu kaptu (PKK).

Y. 7. (1) Beceku peructpupan JOKyMEHT MOJIydaBa PErUCTPALIMOHEH UHIEKC ChIVIACHO WiI. 28,
an. 1 or Hapenbara 3a oOMeHa Ha nokymMeHTH B aamuuuctpanusra (HOLA).

(2) PKK nHa noxkymeHTa chabpxa HHPOpMaIus 3a:

NouokrowhE

KOPECIIOHJECHT - UIM€ U aJpecC;

THUII ¥ BUJT HA JOKYMEHTA,

nH(popmMalys 3a U3TOTBUINS U TONUCATUS JOKYMEHTA;
PEruCTPALIMOHEH HHJIEKC Ha KOPECIIOHEHTA;

KpAaTKO OIMCAaHNE Ha ChABPKAHUETO HA TOKYMEHTA;

uMe U pamMIIis Ha JIBKHOCTHOTO JIMIIE, U3BBPIIMIIO PETUCTPUPAHETO;
MpUKaveH (aii cbe ChABPIKAHUETO HA JJOKYMEHTA.

Un. 8. Peructpanmsita Ha TOKYMEHTH BKJIIOYBA:

1.
2.
3.

ch3naBane Ha PKK 3a nokymenta B AUC;
MOCTaBsIHE HA PETUCTPAIIMOHEH TIeYaT Ha BXOAIIUTE TOKYMEHTH, Ha XapTUEH HOCUTEIT;
PEruCTpaIlMOHEeH UHIEKC Ha IOKYMEHTA U JaTa Ha PerucTpalus;

Ui. 9. He moyiesxat Ha perucTpupane CICTHUTE BXO AN U U3XOISIINA JOKYMEHTH U TUCMEHU
MaTepuau:

oo PE

o

MEPUOANYHH ITeUaTHU U31aHus (BECTHUIIM, CTIUCAHUsI, OFOJICTUHH U JIP.);

JINYHA KOPECTIOHACHIIUS, IPATKU ¢ HAAMUC ,,JInaHo";

YECTUTKH, MO3/IPaBICHUS, IOKAaHHU, adUIITN U ChOOIICHUS;

3/IpaBHH IOKYMEHTH;

(MHAHCOBO-CYETOBOJHU U CTAaTUCTUYECKH JIOKYMEHTH (perucTpupar ce camo
CBHIIPOBOIUTEITHUTE MUCMA, C KOMTO Ca U3NPATEHH);

W3BECTHSI 32 JIOCTAaBsIHE HA JOKYMEHTH (0OpaTHH Pa3MUCKU U Ap.).

PA3JEJI II. Uupopmaunonnu obextu B AUC AKCTDHP - OPUC

UYn. 10. AUC noaabpka CbBKYIHOCT OT CBBP3aHU JIAaHHHU - HHPOPMALMOHHU 0OEKTH, BBPXY

KOHUTO

KaTO HEACIMMHU CAWHUIHN Ca NPUIIOKHUMU (bYHKHHH o Ch3JaBaHC, YHHUIIOKAaBAHC,

YIIPpAaBJICHHUEC HAa JOCTHIIA U APpYI'U (I)YHKI_II/II/I

PA3JIEJI II1. KnacupukanMoOHHU CXeMH H HOMEHKJIAaTypH

Un. 11. (1) KnacugukanuonHa cxema € cxeMa Ha OpraHu3alusTa Ha MaCUBUTE OT IOKYMEHTH
u Ha goctena 10 tax B AUC Ha oOumHara.



(2) KmeTbT Ha oO1IMHATA Bb3j1ara ChC 3aMOBE]] HAa CIYKUTEN Jia OpraHU3upa Ch3JaBaHETO U
MoJIPHKKaTa Ha BUAOBE Kiacupukanuonau cxemu B AUC.

Un. 12. Onucanue Ha 10CThIA 0 JaHHUTE, noaabp:kanu B AVIC, ce u3rpaxia u moaabppxa B
OTJIEITHO TPHIIOKEHHE KbM BBTPEIIHUTE MpaBHJia HA OOIIMHATA, KBJETO ce AeGHuHUpa OO0
pexuM 3a gocthn g0 HHpopmanmonHuTe obOexkth B AMC mocpencTBoM jgocTthma 10
CbOTBETHUTE KIACU(PUKAITMIOHHU CXEMHU.

PA3JIEJI IV. BenoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHata HOMEHKJIATypa Ha BHJIOBETE IOKYMEHTH CE€ IOJIbPKa ChC
cpencrBara Ha AVC.

(2) 3a Bceku eneMeHT Ha HOMEHKJIaTypaTa ce OAIbpKaT CIEAHUTE JaHHU:

VHUKAQJICH PETUCTPOB HICHTH(PUKATOP HA BH]I JOKYMCHT;

HaWMEHOBaHHE HA BUJ] IOKYMECHT;

MOSICHEHHE HA BUJ] JIOKYMEHT;

Ha4yuH Ha 00paboTKa;

OBJIACTEHO JIUIIE;

apXHBHA CTOMHOCT;

kinacudukanys BbB BEJOMCTBEHATA HOMEHKJIATypa HAa CXEMHUTE 3a ChbXpaHEHHE Ha
JOKYMEHTHTE;

YHHUKAJIEH PETUCTPOB UIACHTU(PHUKATOP HA MPHJIOKEHUE 32 BU3YaJIU3alls;

9. oOpas3er 3a BUT JOKYMEHT.

NogakrwdpE
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Un. 14. BenoMcTBeHaTa HOMEHKIJIATypa Ha €Taly OT YCIYT'H M MPOIEAYPH CE MOTIbpPKa ChC
cpencrBara Ha AVIC ¢ qaHHM CBhIIaCHO M3UCKBaHUATA HA Wi. 55 ot Hapenbara 3a oOmMeHa Ha
JOKYMEHTH B a/IMUHUCTpAIHITA.

Un. 15. BemoMcTBeHaTa HOMEHKIATypa Ha YCIYTHTE W MPOIEAYPHUTE CE€ MOIAbpPKa ChC
cpencrBara Ha AVIC ¢ qaHHM ChIVIACHO M3UCKBaHUATA HA Wi. 58 or Hapenbara 3a oOMeHa Ha
JOKYMEHTH B aJJMUHUCTpAIUATA.

Ui 16. BenoMcTBeHa HOMEHKJIATypa HAa CXEMHTE 32 ChbXPaHEHUE HA JJOKYMEHTHUTE CE€ U3TOTBS
U TONAbpKa 3a JOKYMEHTH Ha XapTUEH HOCHUTEN, MOJY4eHH B OOIIMHATa, CHIIacHO
n3ucKBaHuATa Ha Wwi. 60-64 ot Hapen6ara 3a oOMeHa Ha TOKYMEHTU B a]MUHUCTpAIUATA.

PA3JIEJI V. Cb31aBaHe U IBHKEHHE HA €JIEKTPOHHU JOKYMEHTH

UYn. 17. O0mm n3KMCKBaHUSA 3 €NEKTPOHHU JOKYMEHTH.

(1) HoBHUTE TOKYMEHTH Ce ChCTABSIT CaMO KATO eJIEKTPOHHH AOKyMeHTH. V3mon3Bar ce
CTaHJapTHHU OJaHKM 3a MUCMa, 3aMOBEM, JTOKIAN/IOKIaJHH 3allUCKU U APYTH JTOKYMEHTH,

YTBBPACHH C HACTOSIINTE MpaBWiIa W OTroBapsAmu Ha I[IpaBuiara 3a WHCTUTYIIHOHATHA
unentuynoct ( https://identity.egov.bg ).

(2) EnekTpoHHHTE TOKYMEHTHU CE Ch3/1aBaT, 00padOTBAT U MPEIOCTABAT JaHHU B ChOTBETCTBHE
c (opManu3upaHUTe ONMCAHMS, BIMCAHU B PETUCTbpa Ha HHPOPMALMOHHUTE OOEKTH.
AJMUHUCTpanMsATa Ch3AaBa, 00paboOTBa M TMpPENOCTaBsl JaHHU B CHOTBETCTBUE C


https://identity.egov.bg/

dbopManuzMpaHuTe OMUCAHMS 32 YHUDUIIMPAHH TaHHU KaTto uMeHa, anpecu, EI'H, JIHY, EUK
U JIPYTH, ONIPEJIETIEHA OT MUHUCTHPA Ha EJIEKTPOHHOTO YIIPABJICHUE.

(3) JlBmwxkenuero Ha JOKyMEHTH MPH ChrilacyBaHe U nojnucBane ce orpaszsisa B AIC ¢ KEII.
PA3JIEJI V1. Perucrpanus Ha nokymentu B AUC

Y. 18. (1) Perucrpanusita Ha JOKYMEHTH B OOIIMHATA CE U3BBPILBA B OPHUIIMAIICH TIOKYMEHTCH
peructup, noaabpxat B cberaBa Ha AUC.

(2) OduumanHuaAT AOKYMEHTEH PErucThbp C€ HOJAbp)KAa M M3I0J3Ba OT OIpPENENICHU ChC
3aroBeJl Ha KMeTa Ha OOIIMHATA JIUIA.

Y. 19. 3a Bceku peructpupan gokymeHT B AUIC ce BnmcBar:

1. BpEMC Ha BIHCBAHC - aBTOMATHU4YHO T'CHCPUPAHW JaHHU 3a BPEMC Ha HU3BBPIICHO
BIIMCBAHE B PETUCTHPA,

2. HU3BBPIINIT BIIHMCBAHETO - AaBTOMATHUYHO TICHEPHPAHU JaHHW 3a UME U CHUCTCMCH

UICHTUPUKATOP Ha CIYXKUTE;

YHHUKAJIEH PETUCTPOB HOMEP Ha JOKYMEHT;

JlaTa Ha MoJyyaBaHe WM MOJANKUCBAaHE Ha IOKYMEHT;

5. YHHUKaJeH PEerucTpoB UACHTU(UKATOP U HAMMEHOBAHUE HAa BUAA HA PETUCTPUPAHUS
JOKYMEHT.

B w

Un. 20. U3bpmieno BrmucBaHe 1o wi. 19 He mojyiekW Ha 3ajlWvyaBaHE WM TMPOMSHA C
M3KITIOYCHUE Ha CITydauTe Ha TIOMPaBsIHE Ha TPEIIKa Ha aMUHUCTPALIUATA.

Un. 21. (1) [ABwKeHHeTO W MOAMMCBAHETO HA WM3TOTBEHUTE JOKYMEHTH C€ OCHUTYpSiBa ChC
cpeacrtBara Ha ANC.

(2) MWBroTBeHuTe eNEKTPOHHU JIOKYMEHTH C€ TMOJIUCBAT OT CBOTBETHOTO JIWIIE,
unentuduuupano B AUC cbc chOTBETHATA JUIBKHOCT, CTPYKTYPHO 3B€HO, M€ U (paMuiIus, 3a
,/I3roTBUI" M ce chriaacyBaT OT APYrU JHIA - CIY)KUTEIH IMPU HEOOXOAUMOCT, KAaKTO U OT
PBHKOBOJUTEINTE HAa CTPYKTYPHHU 3BEHA CBIVIACHO IIOCTABEHA PE3OJIIOIMS WIA 1O pel,
ompeseNieH OT UHUIIMUPATIUS TaJeH JOKYMEHT CIIY>KUTEI.

(3) C’LFJ’IaCYBaHeTO Ha JOKYMCHT € (1)0pMa Ha HU3pa3saBaHC HAa CTAHOBHUIIC 3a CbIJIACHUC WA
HCECBINIACHUC C HCTOBOTO CHbABbPIKAHUC.

(4) Ilpu BbBexkgane B ANIC Ha cTaHOBHIIE 1O al. 3 3aIBJDKUTENHO C€ PErHCTPUPAT BpeME U
aBTOPCTBO Ha BBBEXKJAHETO ChC cpencTBara Ha AUC.

(5) Bcuuku craHoBHIIA 10 JOKYMEHT ce 0Tpa3siBat B onucanueTo My B AVC u ca BamuaHu 1o
OTHOIIIEHHE HAa HETOBOTO ChIbpXKaHHME, aKO Ca PETUCTPUPAHM C JaTa, KOSTO € MO-KbCHA OT
JataTa Ha IOCJIeHaTa IPOMSIHA Ha ChAbPKAHUETO MY.

(6) Hecrpriacue cbe CbABbPIKAHUCTO Ha AOKYMCHT, KOCTO BpPbIa IpoLcaAypara 1o HEroBarta
06pa60T1<a Ha IO-paHCH €Tall, C€ 0Tpa3siBa B OIMUCAHUECTO MY CHC CPCACTBATA HA ANC.



(7) Cnen mpoMsHa B ChIBbp)KaHHUETO Ha 0OpabOTBaH JIOKYMEHT, IO KOWTO ca HalpaBeHH
CTAaHOBHINA, CE CUYMTA, Y€ TE3U CTAHOBUIIA HE CE€ OTHACAT KbM MOCJIEIHATa pEelakius Ha
JTOKYMEHTA.

(8) CranoBwuIara 1o BCHYKU peAaKIMU Ha JOKyMeHTa ce cbxpansBat B AUC.

(9) HeiictBusTa 110 U3rOTBAHE U ChIJIaCyBaHE HA BCEKU TOKYMEHT ce ynocTtosepsBar ¢ KEII B
ANC.

PA3JEJI VII. UnenTudukanus Ha IIbKHOCTHH JIUIA U €JIEKTPOHHO MOANNCBaHe

Un. 22. 3a mpaBWIHOTO MPOTHYAHE HA JIEHHOCTTA IO JOKYMEHTOOOOpOTa - €NEKTPOHEH U
XapTUCH, CC Mpujiarat CJICAHUTEC NU3UCKBAHUA:

1. Ilpu BoucBaHe, 3aIM4aBaHe, U3BJIMYAHE, IPEIOCTABSIHE U U3IPAIllaHE HA IaHHU OT PETUCTHP
JUTbKHOCTHUTE JIUIA, KOUTO HU3BBPIIBAT MOCOYEHUTE ACHHOCTH, C€ HJECHTHU(HUIMPAT upe3
MPOYUTAHE HA YHUKAJIEH UACHTU(PUKATOP OT yIOCTOBEpEHUE 3a KBATU(UIUPAH E€JIEKTPOHEH
MTOATIHC.

2. IIpu ochIecTBsiBaHE HA JEWHOCTUTE TI0 Bh3JIaraHe, ChIiacyBaHe M OTYATAHE HA 3a]1auu Ce
M3M0J13Ba KBATU(UIIUPAH eIEKTPOHEH MOINC 3a YI0CTOBEPsSBAHE HA MHTETPUTET U aBTOPCTBO
Ha HarpaBeHUTe B AVIC eneKTpOHHM U3SBIICHHUS.

I'naBa Bropa Cneun(puyHu BHTPENIHN ONEPANMH C JOKYMEHTH
Pasznen I U3naBaHe Ha XapTHEHO KoOIHeE OT €JIEKTPOHEH JTOKYMEHT

Un. 23. (1) [Ipu HampaBeHO W3PUYHO WCKAHE OT CTpaHA Ha MOJyYaTells 3a W3/aBaHE Ha
CJIEKTPOHHUS OKYMEHT Ha XapTHEH HOCUTEI, TOM MOXKe Ja ObJe M3IaJeH KaTo 3aBepeHO
KOIME Ha CJICKTPOHHUS OPUTHUHAI, KaTo ToBa ce otoeis3Ba B AVC.

(2) 3a menuTe Ha WM3/aBaHE HA XAPTHEHO KOMHUE IMOJMUCHT HA OMPABOMOIIEHOTO JIMIIC B
€JICKTPOHHUSI OPUTHHAJI CJIe/[Ba Ja € OT TuMa ,.attached signature® u n1a e oTpaseH U BUIAUM B
JTOKYMEHTA.

(3) 3aBepkara ce U3BBPIIBA MO CIEIHUS HAUHH:

1. 0T perucTprupanus CJICKTPOHCH JOKYMCHT CC paslicdyaTBa KOIMMEC HA XapTUEH HOCUTECII, KaTO
CC HM3BBbpHIBA IPOBECPKA AAJIM BCUYKH CIICMCHTH, BKIIFOUUTCIHO PCrUCTPAIMOHHHUAT HOMCPD U
CJIICKTPOHHUAT IIOAIINC, Ca BUIUMU U YCTUMMH

2. BbpXy XapTHeHOTO KoOnMe, Ha BCAKa CTPaHWLA, ce NMOCTaBsA Ilemmea ,,Bsipo c
€JIeKTPOHHO MO CAHNS OPUTHHAI%, 1aTa HA 3aBePKaTa, MMEHA, NIbKHOCT 1 MOANUC HA
CJIYKUTEJIs1, H3BBPIIWII 3aBepKaTa.

(4) HpI/I CbMHCHHEC B aBTOPCTBOTO W/AITH ChbABPKAHUECTO HA XapTUCHOTO KOMMUEC HA JOKYMCHTA
CC IIpaBU cny>1<e6Ha MMPOBCPKa Ype3 CJICKTPOHHA ACIOBOAHA CIIpaBKa IO PErUCTpaiuOHCH
HOMCD WA APYT METO, OCUTYPABAL BU3YaJIM3UPAHCTO HA CIICKTPOHHUA OPUTHHAJL.



(5) He ce mocras mevar Ha TOKYMEHTH Ha XapTHEH HOCHTEN, KOMTO ca MpeaMeT Ha OOMeH
MEXKy aIMUHHACTPALUN.

Pazgeua I1 U3naBaHe HAa JOKYMEHT Ha XapTHEH HOCHTEJI, KOraTo TOBA e U3UCKBA OT 3aKOH

Ui, 24. (1) JIokyMeHTHTE Ha XapTUEH HOCUTEN C€ Ch3JaBaT U ChIIACYBAT KATO CICKTPOHHH
TOKyMeHTH upe3 cpenactBara Ha AVC npu criazBane Ha pena, onpeaesneH B wi. 8 u wi. 21.

(2) Cnen npukitouBaHe Ha chriacyBarennara npoienypa B AVC Ha onmpaBOMOIIEHOTO JIMIIE
Ce MPeA0CTaBs 3a MOANMUCBAHE XapTHCH CK3EMIUISIP - KOTIHE Ha ICKTPOHHHS OPUTHHAL

(3) B AUC 3aapmxuTenHo ce 0TOeNsA3Ba, Y€ JOKYMEHTHT € W3/1aJIeH KaTO OpUTHHAJ Ha XapTHEH
HOCHTEJI, KaTO KbM IPENrCcKaTa ce mpuiara CHETHAT My eJIEeKTpOHEeH 00pa3.

(4) He ce mocraBs nmeyar Ha JOKyMEHTUTE Ha XapTUEH HOCHUTEN, KOUTO ca MpeJIMeT Ha 0OMEH
MEXAY aIMUHUCTPALIUUTE.

(5) PensT 10 an. 1 - 4 ce mpunara camo 3a NMpoIeaypu, MPU KOUTO 3aKOH U3UCKBA M3aBAHETO
Ha JJOKyMEHT Ha XapTHEH HOCHUTEIL.

(6) IMporemypure, M3UCKBAIIK W3aBaHE HA JOKYMEHT Ha XapTHEH HOCHUTEI, C€ ChIIacyBar C
MHUHHCTBpPA Ha €JIEKTPOHHOTO YIPaBJIEHUE YPE3 IMMUCMEHO IIPEIIOKEHUE, ChABPKAIIO0 IIPABHU
OCHOBAaHHUSI.

Paznea 111 Pe3osrionuy 1 3aaa4u

Yn. 25. (1) Cnyxutenute B ae10BOACTBO HacouBar upe3 AVC momiexanure Ha pe30upaHe
JOKYMEHTH CJIe]] TOJy4aBaHEeTO UM OT cIyx0aTa Mo perucrpaius KbM KMeTa Ha OOIIMHATa 32

PE30JIIOLUA.

(2) C pesomronusita ce onpeaeNaT U3MbIHUTEINTE, BUABT Ha 3a7a4ata U CPOKHT 3a HEHHOTO
U3MbJIHEHHUE, KAKTO U IPUOPUTETHT.

(3) HeiictBusTa mo ai. 1 u 2 ce ymocroBepsiBatr B AUIC ¢ kBanuduuupan eIeKTPOHEH MMOIITHUC.

(4) VsmbiHEHHETO WM MPHMKIIOYBAHETO Ha pe3osiolius/3amada ce otpasssa B AUC u ce
yIIOCTOBEPsIBA C KBANU(UIIUPAH EIEKTPOHEH MOAIHIC.

Paszpnen IV CbxpaHeHue Ha eJIEKTPOHHU JOKYMEHTH

Un. 26. (1) EnexTpoHHO MOANMMCAaHUTE NOKYMEHTH C€ ChXpaHsBAaT B CPOKOBETE, KOUTO ca
OlIpesieNIeHH B HopMaTHBHATa ype0a 3a ChIUTe JOKYMEHTH, Ch3/aIeH! Ha XapTUEH HOCUTE.

(2) CpxpaHeHHETO Ha eNeKTPOHHUTE IOKYMEHTH ce U3BbpILBaA Che cpeacTBata Ha AVC.

(3) CpoxbT 3a ChbXpaHECHHUE HA CIIEKTPOHHO MOANUCAH JOKYMEHT MOXe Jia ObJIe PO IBIKEH I10
pena, o KOWTO € OTpe/ielieH.



I'maBa Tpera Pafora ¢ BXOAsilM U BbTPEIIHU TOKYMEHTH
Pazpnen I llpuemane u nbpBoHaYaIHA 00pPAa0OTKA HA BXOJASIIIM JOKYMEHTH

Ui, 27. BXosmm JOKYMEHTH ca Te3H, MPEA0CTAaBEHU B MECTATa 10 9. 2, aJl. 4 Ha XapTHCH WIH
npenocuM Hocuten (Paam namer, CD/DVD) unn nocThiuiam upes:

oduIMaNIeH UMEWs afpec Ha aIMUHUCTPAIHMATA, OOSBEH Ha CailTa;
ye0 moprai ¢ GopMyJIsIpH 3a 3asBICHUS M CUTHAIIH;

Cucrema 3a curypHo enekrpoHHo BpbuBaHe (CCEB);

Cucrema 3a enexktponen oomen Ha cro0mieHus (CEOC);

JpYTY eIeKTPOHHU KaHaJl, yTBBPJIEHU ChC 3all0BE]] Ha KMETA;

IO MOoIIaTa Wik Ype3 Kypuep.

oukrwnE

Y. 28. (1) [IspBonavannaTa 00paboTKa Ha BXOSIIA KOPECIIOHCHIINS U MaTePHAIIH, KOUTO Ce
MIPEOCTaBAT HAa XapTHEH HOCUTEN BKIIIOYBA!

1. mpoBepka Ha MpaBUITHOCTTA Ha aJpeca BbPXY JOKyMEHTa/IpaTkara - aJpecupaHa Jii 1o

KOMIIETEHTHOCT;

MPOBEPKA Ha IEJI0CTTA Ha MOMIEHCKHUS UMK WJIM OTIAaKOBKATa;

MPOBEPKA 32 HATMYHME HA MIOCOYCHUTE KATO MPUIIOKEHUS TOKYMEHTH.

4., mpu numnca Ha TPWIOKEHUS MO T. 3, HW3MpallaHe Ha OTKa3 OT PErucTpamus, ¢
U3KJII0UYeHne Ha JokyMeHTuTe 1o Ilpusosxkenue 1, kouTo moiexar Ha 3abJIKUTEITHO
BOJICHE Ha XapTHs MO 3aKOH.

wmn

(2) TorpermiHo ampecupaHuTe MHUCMa W MAaTEPUATH/TIPATKH CE BPBIIAT HEpasleyaTaHHd Ha
MIPUHOCHTEIISI, CBOTBETHO - TIOIICHCKUTE CITY)KUTEIIH.

(3) Ilucma u marepuanu ¢ Haanuc ,,JIMgHO" Ce mpeaaBaT Ha MOCOYCHHMS B ajpeca Morydarel
MIPH CMa3BaHe pejia, MOCOYeH B Wil. 9, T. 2. BXxoasmuTe TOKyMEeHTH 110 4. 9, T. 2 Moke Aa Obaar
pPErUCTPUpPAHU CaMo, aKO KOPECIOHJAEHIHUATA Ce OTHAcA 10 JAEWHOCTTAa Ha OOILIWHATa, CIeN
TAXHOTO MpeJaBaHe OT MOJIydaTess 3a perucTprupaHe.

(4) Tlpu momaBaHe Ha JOKYMEHTH 3a y4acTHE B KOHKYpPCH, OOSBEHH MO pelaa Ha 3akoHa 3a
IbpakaBHUS ciyxuten win Konekca Ha Tpyza, ce perucTpupar camo 3asiBIICHUsS, KbM KOUTO ca

MMPUIIOKECHU BCUYKU IIOCOYUCHU B TAX JOKYMCHTHU.

Ui 29. (1) HokymeHTUTE, MOJaIEHU IO €JIEKTPOHEH BT, C€ MpUEMaT OT JIUIA, ONpeeTieHU
ChC 3aroBe]l Ha KMeTa Ha 00IHAaTA.

(2) BxoasmuTe eneKTpOHHH TOKyMEHTH ce peructpupat B AVC.

(3) Ha nenoBoano peructpupane B AVC noexaT BCHUKHA BXOJSIIN JTIOKYMEHTH, TOJTY4YeHU
ypes:

a) CEOC;
0) CCEB;
B) €JIEKTPOHA TOIIIa;
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r) Enqunen nmopran 3a 1OCTHII 0 €IEKTPOHHU aIMUHUCTPATUBHU YCIIYTH;
1) IpYTU €JIEKTPOHHU KaHAJIM, yTBBPJIEHU ChC 3al0BE] HA KMETA.

(4) PeructpamusTa no an. 3 ce u3BbpIIBaA CJIE/A MPOBEPKA 32 PEAOBHOCTTA M0 pena Ha [1aBa
mecra, Pa3gen 1. IIpoBepka 3a penoBHoct oT HOJIA, ocBEH ako B 3aKOH HE € OIPENEICHO

JpYTO.

(5) 3asBiieHne 3a €NEKTPOHHA aIMUHUCTPATUBHA YCIIyTra OT (PU3UYECKO JHUIIE, TTOAAICHO CIIE]
KaToO 3aABUTCIIAT € HﬂeHTHq)HHHpaH CbC CPEACTBO 3a CICKTPOHHA I/IZICHTI/I(l)I/IKaIII/IFI C HUBO Ha
OCHUTYPEHOCT, KOETO € pPaBHO WJIM TI0-BHCOKO OT HHUBOTO HAa OCHTYPEHOCT Ha yciyrara,
OTIPENIENIEHO OT JJOCTaBYMKa, CE CMSTA 3a MOJIHCAHO.

(6) Ilpn Hammyue HA HEPEAOBHOCTH, C M3KIIOUEHHWE HA CIydauTe Mo ajl. 5, ce u3mpaiia
€JIEKTPOHHO CHhOOIIEHHE 32 OTKAa3 OT PETUCTpallvs U IPUUMHUTE 3a TOBA.

Un. 30. [IBwkeHUETO Ha €IEKTPOHHUTE JOKYMEHTH, BKIIOUATEIHO W BH3JIaraHETO Ha 3a/1aud
IO TSIX, CE€ U3BBPIIBA CAMO IO €JIEKTPOHEH IIbT, Che cpeacTBaTa Ha AVC.

Y. 31. (1) BxoasgmuTe TOKyMEHTH Ha XapTHEH HocuTel ce peructpupar B AUC.

(2) Ha nenoBonHo peructpupane B AUC mojnexar BXOIAUIUTE JOKYMEHTH Ha XapTHEH
HOCHTEJL, IIOJIy4E€HU Ype3 Pa3IuYHU KOMYHUKALIMOHHYU KaHaJIH:

a) To1a;

0) kypuep;

B) Ha pbKa OT IPAXKIAHH,

I') KyTHH 3a CUTHAJIM 3a KOPYIIIUS U 32 CUTHAIM U TIPEUIOKEHUS Ha TPAXKIaHH.

(3) Bcnuku perucTpupany JOKyMEHTH Ha XapTUEH HOCHTEJ 110 aJl. 2 Ce CKAaHUPAT Yype3 CHEMaHe
Ha CJICKTPOHEH 00pa3 OT XapTHUEHHUS OPUTHHAI U ce BbBexaAaT B AVC, ¢ W3KIIOYCHHE Ha
nokymMeHTuTe 1o [lpunoxkenue 1, 3a KOMTO 3aKOHBT M3MCKBA ChXPAaHEHUE CAMO Ha XapTHEH

HOCHUTCII.

(4) II51HOTO ¥ TOYHO CHOTBETCTBHUE HA CHETHUSI CICKTPOHCH 06p33 CbC CHCMAHUA NOKYMCHT I10
ai. 3 ce YAOCTOBEPABA C CJICKTPOHCH IMOATIMC HA CIIYKHUTCIISA, U3BBPIINWII CHEMAHECTO.

(5) EnexTpoHHUAT MoAMUC 10 aj. 4 1a € oTpa3eH U BUAUM B IOKyMeHTa, BbBeeH B AUC.
Pasnes II PaboTa ¢ BbTpEIIHN JOKYMEHTH M TAXHATA PerucTpanus

Un. 32. Bcuuku BbTpeIIHu JOKYMEHTH ce u3rotear B AUC, ¢ u3kiroueHne Ha JOKYMEHTH, 32
KOWTO TOBa € HEBB3MOXKHO IIOpAaaM THUIIA, XAPAKTepa, CbIABPKAHUETO U BHUJA Ha TE3U

JAOKYMCHTH.

Un. 33. Beuukum cay:Ke0OHM NHCMA, CTAHOBHUILNA, JOKJIAAHH WJIM JPYrM BbTPeLIHU
AOKYMEHTH BbTpe B a/IMHHHUCTPATHBHHUTE 3BEHA €€ M3rOTBAT M PErucTPUPAT JIHUYHO.
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HacouBat ce 10 cboTBeTHHS cay:kuTen] ype3 AUC kaTo npukayeH WM CKAaHUPaH paiii
OT CJY:KHTeJsl, H3rOTBUJ JOKYMeHTa. BbTpemHM mucMa oT eIHO aAMHHUCTPATHBHO
3BEHO /10 IPYIo ce MOANHUCBAT U OT PeCOPHHUS PHKOBOAUTEJ MO ChIIATA NMPOLEAYPa U ce
HACOYBAT KBbM JIMIETO MO KOMIETeHTHOCT. CIIy:KUTeJNSIT, CTAapTHPA]l BbTPELIHHS
AOKYMEHT, cJIe[ld 32 IBUKEHUETO MY W MPHUKJIIOYBA 32/a4aTa cJie] U3NbJIHEHHeTO U B
CPOK ¢ 0eJiesKKa 1Mo NPUKJIIYBaHe U Kiacupane B AUC.

Ui 34. VckanusTa 3a MpeAoCTaBsSHE HA JIOKYMEHTH, KOMHUS OT JOKYMEHTH W CIPaBKH, ChC
ChOTBETHOTO OCHOBAHHE 3a TOBA, CE€ W3MpaIIaT 0 IMOMCKAIOTO JIUIE C TOJIUC caMO Ha
JUTEKHOCTHOTO JIUIIE, M3IIBIIHUTEI TI0 nipenckara upe3 AVC. Vckanusra 3a mpenocTaBsiHe Ha
JTOKYMEHTH cTaBa ¢ oToens3Bane B AMIC oT koro u kKakBO € MOUCKaHO, CPOK 3a MPE/ICTaBsHE,
KakTo U npukimouBaneTo u B AUC ¢ 6enexka no U3MbJIHEHUETO.

Un. 35. Peructparmsita Ha BETPEIIHA JOKYMEHTH OT paboTHH JokyMeHTH B AVIC BKITI0UBa:

1. mpernen Ha cv3ganeHuss B AMC BbTpemieH JOOKYMEHT B €JIEKTPOHEH BHJI:
KOPECTOHIEHT, BUJI M pOBEpKa Ha (PaiiJIoBOTO ChAbpKaHHE HA TOKYMEHTa U HaJIN4Ke
Ha BCUYKHU U30pOEHU MPUIIOKEHHUS;

2. BBBEXJaHE/TPOBEpKa U peAaKIrs Ha BbBeIeHa HHGOPMAIII OTHOCHO THITA U BU/Ia Ha
JOKYMEHTa, KpaTKO OIMHCaHUE, KOPECIOHACHT, HAYMH Ha Ipe/laBaHe Ha JOKYMEHTa,
W3TOTBUJI, ChIJIACYBAIM U MOJAMKUCANT JOKYMEHTA;

3. TeHepHpaHe Ha PErHCTPAlMOHEH WHJCKC, HaHACSHE Ha HWHJIEKCAa W TOJIMCBaHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIHIIE.

Pasznes III PerucTpanusi Ha BXOASIIIM TOKYMEHTH

Un. 36. (1) Jlumata mo 4mn. 2, an. 3 pa3mpeaeisT BXOIAIIUTE AOKYMEHTH M MaTepHAId H
OTIPENIENAT PErHCTPANMOHHUSI WHICKC, C KOMTO TpsOBa a ObJe PErUCTPUpPAH TOKYMEHTBHT.
Perucrpupanero Ha TOKyMEHTHTE CE€ M3BBHPIIBA 110 pejia Ha 4. 8.

(2) Peructpupanure nokymeHtu ce renepupar B AIC KbM CHOTBETHHUS PETUCTPALIMOHEH
WHJICKC.

Un. 37. (1) Ha peructpanus moajiexxar BCHYKA JOKYMEHTH, C U3KIIFOUCHHE Ha TTIOCOUYCHUTE B
1. 9.

(2) Bcuuku BXOOSIIM JOKYMEHTH, HE3aBUCMMO OT HayMHA Ha TAXHOTO TOCTBIIBaHE, CE
peructpupatr B AUC u ce HacouBar, pe3onaupar u oomMeHsT camo upe3 AVC, ¢ u3kimoyeHne Ha
nokymentute no [Ipunosxenue 1, KOUTO ce OOMEHST Ha XapTHEH HOCUTEIL

(3) Benuku ciyxuTenn ca ATBKHU Jja pabOTAT caMO C PEerucTpUpaHd JOKYMEHTH U Jla He
JIOTIyCKaT JBMKEHUE HA JOKYMEHTH Ha XapTUEH HOCUTEN MEXKIY aIMUHUCTPATUBHUTE 3BEHA,
6e3 na ca otpaseHu pezomouuute Bbpxy TAXx B AUC. Ilpu noxymentu no Ilpunoxxenue 1
JBYKEHUETO HA XapTHEHMsI OPUTHMHAI CE M3BBPLIBA C MPUEMO-IIPENABATEICH MPOTOKOJ, a
pesomtonuure ce orpassasar B ANUC.

(4) Ilpu moaBaHe HA TOKYMEHTHU Ha Yy €3UK:
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1. ako ce kacae 3a MEeXIyHApOJHA KOPECIOH/CHIINS - PETUCTPALHS Ce N3BBPIIBA, KATO €&
npuiara Heo(HIMaieH IpeBos (aKo € MPUIIOKEH OT MOJATeNIsl) U Ce PETUCTPUPAT I10
pena Ha 4. 8

2. aKo He ce Kacae 3a MeXIyHapoJeH 0OMEH - TOKYMEHTBHT MOJKE JIa Ce PerucTpupa, HO ce
M3HCKBA MIPEBOJ OT MOJATENS B CPOK, TIOCOUYCH B YBEJIOMIIEHHUETO 32 HEPEJOBHOCT.

Ui 38. (1) Tekyma obpabdoTka:

1. B AUC ce cp3naBa, moJabpKa M aKTyalu3upa LENUAT WHGOPMAIMOHEH MAacWB Ha
PETHCTPUPAHUTE MIPETIHCKH. MI3roTBEHNTE BHTPEIIHHN, MEKIMHHU CBBP3aHU JOKYMEHTH
3aJIBJDKUTEITHO CE TIPUKPEIBAT KAaTO MPUKAYeH (aili KbM ChOTBETHHUS BXOISI HOMEP B
aIMUHUCTpaTUBHO-UH(OpMalmoHHata cucremMa. CrhpaBka 3a JBIDKEHHETO Ha
PETHCTPUPAHUTE JTOKYMEHTH M CPOKOBETE 3a HM3IBJIHEHHUETO WM C€ W3BBHPIIBA 10
HEO0OXO0IMMOCT U CJIE]] pa3NopekIaHe Ha IPEKUsI PbKOBOAUTET;

2. ¢ AUC ce momrppka HETUAT JOKYMEHTO000poT. CIy)KUTETUTE HA pa3INyHU HUBA B
aIMUHUCTPAIMATA, CBIJACHO TSIXHATa KOMIIETEHTHOCT, Ca 3aJb/DKEHH CaMu Ja
W3BBPIIBAT JOMBIHUTEIHO PETUCTPUPAHE Ha IOPOJCHHUTE NPH H3IMBJIHCHUETO Ha
3aJJaYMTe HOBW 3a/Ia4M W JIOKYMEHTH IO TPEINHCKATa U OTYUTAT M3IIBIHEHUETO ChC
CHOTBETHHUTE OCIICIKKH;

3. CIOyKUTeNAT, 00pabOTHJI JOKYMEHTHTE MO T. 2, TH HAcouBa KBbM CJICIBAITUS
M3IBJIHATEN/M3nbIHATENH upe3 AVC.

4. 3a BCEKM JIOKYMEHT, C KOMTO 3armoyBa MpPeJOCTaBIHETO Ha aIMUHUCTPATHUBHA yCiyra
WM c€ MHUIIMKpa Mpoueaypa, ce ch3aana npenucka B AUC;

5. TMpemuckara ce ChCTOM OT TPU pazfiena - odulraneH, BbTPEIIeH U KOHTPOJIEH, KaTo
BCEKH Pa3JIeN Ce MPEACTaBs CbC CIIUCHK OT BPB3KH KbM JTOKYMeHTH B AVC;

6. Ilpu oOpaboTka Ha TOKYMEHTH Ce Mpuiiara IpuHIMIBT Ha €THOKPATHOTO ChOMpaHe Ha
JTAHHH - CITY’KeOHO ce ChOMpaT JaHHU OT JPYry aIMUHUCTPALIMH BMECTO JIa C€ U3UCKBAT
OT 3asIBUTEJIS.

7. B oduumanHus pa3nen ce KiacupaT JOKYMEHTHUTE, MPUETH OT aJMUHHCTpalusaTa, U
JOKYMEHTHUTE, U3/1aJICHH OT aJIMUHUCTPATUBEH OpraH.

(2) Ilpenu m3BekmaHe Ha JOKYMEHTHTE CE€ M3BBPIINBA ClIeHATA 3abJDKUTEIHA MPOBEPKA H
JIEUHOCTH:

1. Haaune Ju Ca BCHYKHU anI/I6YTI/I 10 O(i)OpMSIHC Ha u3xXoasamusg OOKYMCHT CbIJIACHO
H3HMCKBAaHHATA Ha I/IHCTPYKI_[I/IHTa 3a O(i)OprIHe Ha KOPCCIIOHACHIIUA
2. Haaune v ca H606XOI[I/IMI/IT6 MMPUJIOKCHUA KbM OCHOBHUSA JOKYMCHT.

Ui 39. (1) JocThn 10 €NeKTPOHHUTE JOKYMEHTH, IPENUCKH U HOMEHKIaTypHu nena B AUC,
CHIJIACHO HUBATa HA JOCTHI UMAT:

1. KMETHT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsT Ha O0IIMHATA;

3. TUPEKTOPHUTE HA AUPEKIINU;

4. CITY’)KUTEJI, U3ITBIHSABAIIY TOCTABEHUTE 3a/1a4H;

5. CUCTeMHHUSIT aMUHUCTPATOp U anmMuHucTparopute Ha AUC;
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6.

CIIYJXKUTCIIN, OIIPCACIICHU CBC 3allOBEA, YUUTO JIIBKHOCTHU U3UCKBAT CJIy)Ke6eH JOCTBII.

(2) Beexku pbKOBOIUTEN MMa JIOCTBII AO:

a) AOKYMCHTHU U IPCHIUCKU, Cb3AaJICHU B HCTOBOTO 3BCHO HJIM MMPEXBBHPJICHU KbM HETO,

0) HOMEHKJIATYPHU JIeJ1a ¢ KiIacu(pUIMpaHy TIPEIHCKH 110 WHICKCH, CBBP3aHH C ISHHOCTTA Ha
3BEHOTO.

(3) Ilpencenatenure Ha KOMUCHH/PAaOOTHU TPYIU - JI0 PE3OJUPAHUTE MPEMUCKH/TIOCTABEHU
3aJlauM 3a ChOTBETHATa KOMUCHS/pabOTHA Ipyma.

(4) Cniy>xutenure UuMat I0CTHII 10 JOKYMEHTH, II0 KOUTO UM € BB3JIOKEHA 33/1a4a, KAKTO U JI0
JTOKYMEHTH, KOUTO Ca UM HEOOXOJMMHU BHB BPh3Ka C M3IMI'BIHEHUE HAa BH3J0KEHA KOHKPETHA

3agada

Un. 40. Peructparnusra Ha BXOSIIN JOKYMEHTH Ha XapTHeH HocuTeln ce n3pbpmBa B AUC n
BKJIFOYBA!

1. mpoBepka B AUC 3a HainuyMe HAa NPeIXOAHH PErHCTPUPAHU JOKYMEHTH,
KacaelmM eJuH/eHAa W ChII/ChbIIa BbIpoc/TeMa W o0pa3yBaHe Ha Npenucka.
Beuyku 10KyMeHTH cjiel MHHUIIMATHBHHUSA ce Ch3aBaT KATO HErOBU NOJXYMHEHH H
MOJIy4YaBaT PerMcTPAllMOHHUSI HOMEpP HA WHMIUATHBHHUSA JOKYMEHT M JaTa Ha
peructpanus. He ce qonmycka pa3skoMIIeKTOBaHe HA NMPENHMCKH U perucTpupaHe
HA JOKYMEHTH OT €HA M ChIIA NPenucKa Nnoj pa3iuuHi HOMepa;

2. TpoBepKa 3a HaJU4YMe Ha OINUCAHUTE TMPUIOKEHHUS, KaTo KOHCTaTHUpaHUTE
HECHOTBETCTBHS CE€ OTOCINIA3BAT B 10J1€ ,,JlonbiauTenna nndopmanus" va AUC;

3. ce3xaBane Ha PKK B ANC;

4. ckaHMpaHe Ha JOKYMEHTa C TOCTaBEH PETUCTPAIMOHEH HOMEp U NMPUKAYBaHE KbM
ch3nanenusi B AUC noKyMeHT;

5. NBJIHOTO M TOYHO CHOTBETCTBHE Ha CHETHUS CIICKTPOHCH O6p33 CbC CKaHHpaHUs
AOKYMCEHT C€ YIOCTOBEpsABAa C CICKTPOHCH IIOAINMC Ha CIYXUTCIA, H3BbPHINIT
CHCMAHCTO. EJ'ICKTpOHHI/IHT IoAIucC € 0OTpa3€H U BUAUM B TOKYMCHTA, BbBC/ICH B ANC.

6. CJICA U3BBPIIBAHC HA JEUCTBUSATA T10 CKaHHUpPaHC N YAOCTOBCPABAHC, IOKYMCHTHUTC CC
BPpbIIAT HA MOAATCIIA, OCBCH AKO B 3aKOH HE € OIPCACIICHO APYro U CC€ NpcAoCTaBid
BXOJI HOMEP HA MOAATCIIA,

7. HacoyBaHe Ha peructpupanutre JokymMeHTH upe3 AMC KbM CBOTBETHUTE
JUI'KHOCTHHU JIMIIA 33 NIOCTaBsHE Ha 3a/1a4a.

Un. 41. Perucrpanusta Ha JOKyMEHTH B esleKTpoHeH BuJ, nonydern upe3 CEOC, CCEB u ot
JpYTU PETUCTPATYPH, CE U3BBPILIBA IIPU CIIA3BaHE HA CIEAHMS pex;

1. nperyica Ha rnoJiydCHUTE CJICKTPOHHU JOKYMCHTH B CbOTBETHUTE pa3aCiin;
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2. mperiea Ha TOJIYYEHOTO (aiiJloBO ChHABPKAHME M KOPEKUHMS/TIOMbIBAHE Ha
uHpopmanus B mose ,,OTHOCHO" U BUJ HA JOKYMEHTA, aKO € He0OX0IMMO;

3. MpoBepKa 3a HAIMYKME HA ONKCAHH NMPHIIOKEHHs BBB (ailloBOTO chabpkaHue. B
CJIy4auTeC, KOraTo JIMIICBAT IMMPUJIOXKCHUA, OITMCAHU BHB q)aﬁHOBOTO CbAbpPKaHHUC TOBA
ce oTOernsI3Ba B TEKCTOBOTO moJie ,,Jlompmaurenna nuadopmanus" va AVC u ce otka3Ba
perucrparus;

4. cBBp3BaHE HA JIOKYMECHTA KbM CHOTBETHATA MPEMHUCKA (aKO € He00X0IMMO);

5. perucTpaunys Ha JOKyMEHTa;

6. HacouBaHe Ha nokymeHTa upe3 AVC 3a mocraBsiHe Ha 3aaya.
Ui 42. TlocThIiuinTe €EKTPOHHU oKyMeHTH, moanucanu ¢ KEII ce 3anma3Bar B opUruHATHUS
¢dopmMar, B KOHTO ca MOJIy4€HH, KaTo (U3NYECKUSAT HOCUTEN (aKo MMa TaKkbB) OCTaBa 3a
CbXpaHEHHE B OOLIMHATA, B 3BEHOTO 110 U3TOTBSHE.
Un. 43. Cnen perucTpupaHeTo Ha MOJTydeH eIEKTPOHEH JOKYMEHT, Ce U3ITpaIia MOTBbPKICHHE
710 Mo/aTeNsl Ha CbOTBETHHS JIOKYMEHT, 3a HEFOBOTO MOJIy4YaBaHe, ChIVIACHO U3UCKBAHUATA Ha
. 34 ot 3EVY.
Pasznen IV Pe3osimpane u npexaBaHe Ha BXOASAIIM JOKYMEHTH 32 U3IbJIHEHHE
Un. 44. (1) KmerbT Ha oOmmMHaTa, 3aMECTHHK-KMETOBETE, CEKpeTaps, IUPEKTOPUTE Ha
JTUPEKINH, KbM KOUTO ca HACOUEHH MOJJIEKAIUTE 3a pe30ojipaHe JOKYMEHTH, ca ATbKHU J1a
TH pe30ojHpaT cboOpa3HO (DYHKIHMHTE, perjaMeHTUpPaHU OT YCTpPOICTBEHMs NMPABUIHUK Ha
oOLIMHATa W J1a TW HacoyaT 3a U3IBJIHEHHE B JICHS Ha MOJIy4aBaHETO MM, WIHM Hall-KbCHO Ha
cieBaniys paboTeH JIeH.

(2) He ce onpenens cpok 3a U3MbIHEHHE HAa JOKYMEHTHUTE C TOCTaBEHA 3aJlaya ,,3a CBeJeHHe".

Ui 45. Jlumara mo un. 44, an. 1, orpa3sBaT nmocraBeHaTa 3ajada Ha pbKOBOJIUTENS U CPOKaA 3a
m3nbiaHeHne B cboTBeTHaTa PKK Ha nokymenta B AUC.

Ui 46. (1) Pezonupanute JOKyMEHTH/TIOCTAaBEHUTE 331a4U CE MIPEIOCTABST 32 U3IIbIIHEHUE Ha
CBHOTBETHOTO JJIBKHOCTHO suiie upe3 AUC.

(2) Koraro ¢ mocraBeHaTa 3a/lada Ca OIpPCACIICHU 3a MH3IBIHUTCIN IIOBEYC OT COHO
JJIBXXHOCTHO JIMIOC, PE30JUpPAIIUAT BIIMCBA HA IIbPBO MACTO MIBXKXHOCTHOTO JIMIC, KOCTO
opraHusupa pa60TaTa o mpenrckara Mu OTroBapsA 3a H3NBJIHCHUCTO Ha CPOKa W/ WA

M3TOTBSHETO Ha 0000IIeH JOKIIa/0OTTOBOP/CTAaHOBHIIIE.

I'naBa 4yerBbpra PaGoTra ¢ u3XOASIIM [JOKYMEHTH, CBh3AaJeHH OT JAeHHOCTTAa Ha
CJIYKMTeIUTe

Paznen I O0mm npaBuiia 3a cbCTaBsiIHE HA U3XOASIIIIA JOKYMEHTH

Un. 47. (1) UsxoadmuTe TOKyMEHTH C€ ChCTaBAT Ha ONlaHKa Ha OOIIMHATA.
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(2) IlpaBo ma moaAnucBaT KOPECIOHAECHIUS 0 BBHILHHU aJpecaTy UMar:

e KMeTa Ha OOIIMHATA;
e  3aMECTHHK-KMETOBETE, YIIBJIHOMOIICHH 3a TOBA ChC 3alIOBE]l HA KMeTa Ha OOIIMHATA;
o TJIAaBHUA apXI/ITeKT;

(3) Msnpamanero Ha M3XOJSAIIM JOKYMEHTH, Ha XapTHEH HOCHUTEN, MO IOIa WIM 4Ype3
KypHuepcKa ciayx0a ce M3BBpPIIBA OT CIIY>KUTEJ/H, ONPEACICHN C MBJIHOMOITHO OT KMETa Ha
oOmmmuHaTa.

Ut 48. (1) Beeku moyiexar 3a M3rOTBSIHE IOKYMEHT, HE3aBUCHMO OT TOBA JIAJIM € HA XapTHUEH
HOCHUTEJ WIH B €JIeKTpoHEH BuJ, ce peructpupa B AUC xato paboTeH u mojydyaBa paboTeH
HOMED.

(2) Bceexku canyxuren otpasaBa B AVC u3BBPIIEHOTO OT HEro JeicTBHE IO Cbh3/aBaHE,
ChIJIaCyBaHe, MOANNCBAHE, 0J00psIBaHE HA JOKYMEHTA.

Uit. 49. Cp31aBaHeTO, CHIIIACYBAHETO, TIOIITUCBAHETO, OJOOPSIBAHETO M OOMEHA Ha IOKYMEHTH
Ce U3BBPIIIBA MTPHU CIIA3BaHE HA ClIeIHATa TEXHOJIOTHYHA TIOCIIEJOBATEITHOCT:

1. omnpenensiHe BUJA M THIA HA IOKYMEHTA;

2. cb31aBaHe Ha JJokymeHTa B AUC;

3. TMpuUKayBaHE HAa HOBHS JOKYMEHT KbM HOMeEpa Ha MHUIMATUBHUS JOKyMeHT B AVC u
HacouBaHeTo My 4upe3 AVC 3a o100peHne, chriiacyBaHe WU 3a TOIHC,

4. w3BBpIIBaHE HA ChIriacyBarenaHa mporeaypa upe3d AUC;

5. moamucBaHe Ha AokymeHTa B AUC;

6. peructpupaHe Ha U3TOTBEHUS JOKYMEHT;

Y. 50. (1) JoxymeHTHTEe HAa XapTUEH HOCUTEN C€ Ch3JaBaT U ChIIaCyBaT KaTO €JEeKTPOHHU
JTIOKYMEHTH upe3 cpeactata Ha AVC, nmpu cna3BaHe Ha pena onpezesieH B ui. 8. JIokymMeHTuTe
no Ilpunoxenue 1 ce cpb3maBaT IbPBUYHO HA XapTUEH HOCHUTEI, KOTaTO HOPMATUBEH aKT 'O
W3HCKBA.

(2) Cnen npukirOYBaHe Ha chriacyBarenHara nporeaypa B AVC, Ha onpaBOMOIIEHOTO JIUIIE
ce MpeaoCTaBs 3a MOJANKCBAHE XapTHEH €K3eMIUISp - KOMHe Ha eNeKTPOHHUs opuruHai. Ha
OTPaBOMOIIEHOTO JIMIIE C€ MPEeAOoCTaBs 3a TMOJNUCBAHE XapTHEH eK3eMIUIAp, KOUTO
MIpe/ICTaBIsIBA OPUTHHATL.

(3) B AUC 3aapmkuTenHo ce 0TOeNsA3Ba, 4e JOKyMEHTHT € U3/1aJIeH KaTO OPUTHHAJ Ha XapTHEeH
HOCHTEJ, KaTo KbM MpENUcKaTa ce Ipujiara CHeTUs My elieKTpoHeH o0pa3. [Ipu nokymeHTu no
[Tpunoxxenne 1 XapTUEHUSAT OPUTHMHAT C€ ChXpaHIBA ABITOCPOYHO CHIIACHO HOPMATUBHUTE
CPOKOBE.

(4) He ce nocraBs neyat Ha JAOKYMCHTHUTC HAa XapTUCH HOCHUTCJI, KOUTO Ca MPCAMET Ha oOMeH
MCKAY aIMHUHUCTPALHUUTE. He ce mocraBs neyar, € MUIKIHOYCHUEC HaA JOKYMCHTHUTC IIO

HpI/IJ'IO)KeHI/Ie 1, 34 KOUTO HOPMATHUBCH aKT U3HWCKBA I1€YaT.

(5) EJ'ICKTpOHHO HU3TOTBCHUTC JOKYMCHTH CC ChIJIACYBAT U NOAINKNCBAT B CJICKTPOHCH (bOpMaT C
CJICKTPOHCH NOAIHNC, C U3KIHOYCHNEC Ha JOKYMCHTUTC HA XapTUCH HOCUTCII.
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Un. 51. (1) PexsT mo uwi. 50 ce mpumara camo 3a HpoIenypu, IPH KOUTO 3aKOH H3UCKBA
HU3JaBAHCTO Ha JOKYMCHT Ha XapTHUCH HOCUTCII.

(2) ObummHaTa myomuKyBa Ha ouUIMaTHATA CH MHTEPHET CTPAHUIIA CHHCHK HA M3JIaBAaHUTE
JOKYMEHTH Ha XapTHEH HOCHUTEIL.

Ui 52. (1) Becuuku JOKYMEHTH, U3TOTBEHU B CJICKTPOHEH BHJI, CE CHCTaBAT NPU CIa3BaHE
M3HUCKBaHUATA HA WI. 49 1 1. 62.

(2) CpranacyBanero 1 0100psBaHETO HA JOKyMeHTuUTE 1o ai. 1 e upe3 AUC.

Un. 53. (1) CeriacyBarenure ce ONpeneNaT B 3aBUCHMOCT OT JITBKHOCTHOTO JIMIIE,
YTBBPXK/IABaIIO TOKYMEHTa, KaKTO CJIEABA: PECOPEH 3aMECTHUK-KMET, CEKpeTap, TUPEKTOPH Ha
JTUPEKILINH - 33 JOKYMEHTH, YITBbPACHU OT KMEeTa Ha OOIHATA;

(2) B ciyyaii 4e HAKOM OT CITy)KUTEJINUTE, KbM KOUTO € HACOYEH JOKyMeHTa 3a ,,ChriacyBane",
,»YTBbpkaaBane" wnm ,JloanucBane", oTka3zBa na ChIJacyBa, YTBBPIW WM TOJIIMUIIE
JTOKYMEHTa, 3aAbJDKUTENHO ce 0TOers3Ba ,,He" B AC u mocouBa mpuUYMHKATE 32 OTKa3a U T'O
MpeaaBa Ha aBTOPa Ha IOKYMEHTA;

(3) ABTOpPBT MOKeE J1a TIPEIICHN J1a CTIpe IBIKEHUETO Ha JOKYMEHTA WM Jia T0 Tpeaaje Ha
clIeJIBallNs B ChIylacyBaTeHATa peauIia.

Ui 54. (1) UzxoasmmTe TOKyMEHTH C€ ChbCTaBAT/IOATOTBAT U u3npamar npe3 AVC 3a moamnmc
OT KM€eTa Ha o0IuHaTa.

(2) Bcekwn, cpriacysaii ¢ €IeKTPOHEH MOJMKUC JOKYMEHTA, MPETJIeXka Isuiata eIeKTPOHHA
npenucka, BkI. ako B PKK mma moBeue caiinoBe. [lonoxeHUAT MOamUC € WHAMKAIUS 3a
CBIJIACHE ChC CHABPKAHUETO M Ha OCTAHAIUTE TIOKYMEHTH B IPEIUCKATA.

(3) ABTOpPBT Ha TOKYMEHTa 3abJIKUTEIIHO OTOENsA3Ba Bpb3KaTa Ha M3TOTBEHUS JOKYMEHT C
MHULUUPALIUS JOKYMEHT U APYTd OTHOCUMH KbM HErO JOKYMEHTH.

(4) Hoxymentute mo an. 1 ce m3mpamar upe3 AMC 3a ceriacyBaHe W IMOJIUC 3a€IHO C
MIPUJIOKEHUSTA KbM TSIX.

(5) ABTOPBT Ha JOKYMEHTa cieau HeroBoTo aBuxkeHune B AUC.

(6) Koraro u3xopsmuTe JAOKYMEHTH 3acsraT BBIPOCH, CBbP3aHU C JIEHHOCTTAa Ha JPYTH

AIMUHUCTPATUBHU 3BCHA, JOKYMCHTHUTC 3aABJDKUTCIIHO CC ChIJIACYBAT I10 pcla, IIOCOYUCH B YJI.
49,

(7) Korato ce OTTOBaps HAa MHUCMO, C"J':>O6p213HO HN3HUCKBaHMUsATA HAa 3aKOHOBU W IIOA3aKOHOBHU
HOpPMATUBHU AKTOBC, U3HUCKBAIIW MNPUIIAraHECTO HA OPUTHHAIM HAa AJOKYMCHTHU, TaKHWBa CC
Inpujiarat, a MMCMOTO OTIOBOP CC U3IIpaIlla Ha XapTHUCH HOCUTECIIL.

Un. 55. (1) Usxopsauu AOKYMEHTH, MPEABUACHU 3a MOJIMUCBAHE HA XapTUEH HOCHUTEIN, Ce
pasmnedarBar OT aBTOpa, CJej MPUKIIOUBAHE HA ChriacyBaTeIHATA MPOIEAypa U Ce MpeaaBaT
3a MOJANUC Ha MOANMMCBAIIMS, KaTo exk3emIiuisipa ce oTpazsisa AUC u ce mnpenaBa B
JIEIIOBOJICTBOTO OT TEXHUYECKUTE ChbTPYIHHUILIN.
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(2) HdoxymeHT, unmidTo MHMIMHpall JoKyMeHT € noctbnui ype3 CCEB, ce usmpama Ha
nostyuatens upe3 CCEB, ako Toii He € mocouni Ipyr HauuH;

(3) OtroBopu Ha 3aIMTBaHMSI, CUTHAIM U JIPYTH JOKYMEHTH, NPEABUACHU 3a IpEJaBaHE I10
eNIeKTPOHHA TI01I[a, Ce M3IMpallar oT o(uIMaIHaTa eIeKTPOHHA NoIa Ha o0IKHAaTa 10 aBTopa
Ha JIOKyMEHTa, Ha I0COYEHUs EJIEKTPOHEH aJIpec.

Un. 56. 3a enekTpoHHH MHCMa, KOUTO UMAT XapaKTep Ha 3alUTBaHE MO MPOLEAYPEH BBHIIPOC,
C€ M3rOTBS HEO(PUIMAJIEH OTTOBOP OT MMETO Ha KOMIIETEHTHATA TUPEKIIHSL.

Un. 57. BepHaTaTa npartka/mojiyueHara 00OpaTHa pa3nucka ce ckaHupa kbM nokymenta B AUC
Hn CC IMpcaaBa Ha CHOTBCTHHA CIIYXXUTCI WM Ha TCXHUYCCKUA CBTPYAHUK Ha JUPCKOUATA,
CHhCTABHUTEI Ha M3MPATEHUS JIOKYMEHT, 32 ChXpaHCHHE Ha U3BECTHUETO 32 JOCTaBSHE.

Ui 58. (1) JokymeHTHTE, MOJICKAIINA HA PETUCTPAIUS MO WI. 8, c€ U3TOTBAT BBB (hopMat
PDF, PDF/A (Portable Document Format — IIperocum dopmat 3a goxkymentr), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bwpxy odunmanHara OnaHka Ha OoONIMHATA KAaTO C€ CITa3BaT
M3WCKBAHUATA 32 Ch3/1aBaHe U 0POpMSIHE HA JOKYMEHTH.

(2) Ilpu moarotoBka Ha JOKYMEHTUTE CIY)KUTEJIUTE CIa3BaT CJIEJAHWUTE H3UCKBAHMS 3a
rpadguyHO 0OpMsHE HA TEKCTA:

1. mmpudt - Times New Roman;

2. pazmep - 12;

3. B TOpPHU JISIB BI'bJI HA U3TOTBEHUS TOKYMEHT, 1o ,,J10" u mox ,,KOITUE", ce mocousar
BCHYKH KOPECTIOHJICHTH KaTO C€ U3MKCBAT TEXHUTE IIBIHU ¥ TOYHH aJIPECH;

4. BBpXY JOKYMEHTHUTE, ChCTABEHU B OTTOBOP HA IPYro MHUIIMATHBHO MHCMO HJIM TI0 Beue
oOpazyBaHa TMpenucKa, HEMOCPEJICTBEHO IIOJ ajJpecara Cce H3MKHCBA HOMEpa Ha
JOKyMEHTa (MMMCMOTO), Ha KOWTO C€ OTTOBapsl WJIM Ha MPEMKCKATa, M0 KOSATO CE€ BOIU
KOpPECTIOHACHIUSTA ,,Ha Bam No............ Joeeeeieiieinan, roauHa/ KM
Nooooeenann, Lo, roauHa';

5. TEKCTOBaTa 4acT Ha U3JIOKEHUETO B JIOKYMEHTHUTE TPsIOBa Aa Ob/1e hopMyIHMpaHa TOYHO
1 SICHO TIPM CTIa3BaHE HAa rpaMaTHYECKUTE MTPaBUIIa,;

6. TEKCTBT, pa3MOJIOKEH Ha MOCJIEeIHATa CTPAHUIIA Ha JOKYMEHTA, Clie/iBa Ja ObJe HE 110
MaJKo OT equH ab3air;

7. cned TEKCTOBaTa 4acT, B JIEBUS JOJICH BI'bJ HA JOKYMEHTA, C€ M3MUCBAT MHUIMATU Ha
M3rOTBWIINA U abpeBUaTypara Ha aIMUHUCTPATUBHOTO 3BEHO.

Y. 59. CreraBgHeTo Ha JAOKYMCHTHUTE CC€ U3BHPIIBA OT CbOTBECTHUTEC JJIBKHOCTHU JIMLA 110
MCETOAUYCCKOTO PBKOBOACTBOTO HA:

1. pbKOBOAWTENS HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BB3JIOKEHO CBHCTABIHETO Ha
JOKYMEHTA;

2. JMIETO, IOCOYEHO Ha MBPBO MSCTO B MOCTaBeHATa 3ajlaya WM JAPYro JTbXKHOCTHO
JIMILE, OTIPEAETIEHOTO KaTO OTTOBOPHUK, KOraTo NMOATOTOBKATA € BB3JI0’KEHA Ha HAKOJIKO
JUIBKHOCTHU JINLIA;

3. pbkoBoaMTeNs Ha palOoTHaTa TIpyna WIM MpejcenaTens Ha KOMHCHATA, KOraro
MOJITOTOBKATa € Bh3JIO’KEHA Ha pab0OTHA TpyIa UM KOMHUCHS.
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Ui, 60. Koraro ¢ jokymMeHTa ce u3mpamiaT Apyra JOKYMEHTH, B 4actTa My ,,IIpmioxenue" ce
n30posiBaT TE3U TIOKYMEHTH C PETUCTPAIMOHEH MHCKC U JlaTa Ha peructparms. M30poenure
KaTO HNPHIIOKCHHUA NOKYMCHTH CC IpujiaraT B paGOTHI/ISI JOKYMCHT, NpEAnu CTAapTUpaHC Ha
chIJacyBaTeJIHATa IPOLEAYPA.

Pazpnen 11 Perucrtpupane u u3npamane Ha U3X0AAIIH JOKYMEHTH

Un. 61. (1) OcHOBHUTE AEHHOCTH MO PErHCTPALUs HA M3XOJAIIN JIOKYMEHTH, U3TOTBEHHU B
eJIeKTpOHEeH (opMat, MOJINHCAHU C EJIEKTPOHEH IOJIHC, Ce M3BBPIIBAT IPH CIIa3BaHE Ha
CIIeTHUS PeNI;

1. npernen Ha ce3aanenust B AVC u3xosmy TOKyMEHT B €JIEKTPOHEH BUI: KOPECTIOHCHT,
BHJI M MPOBEpKa Ha (HalJIOBOTO ChIbpPKaHWE HA JIOKYMEHTA, HAJIMYhe Ha OTMCAHUTE
TIPUJIOKEHUS;

2. BBBEXKJaHE/TPOBEPKA U PEIAKIUs Ha BbBecHa HH(DOpPMAIIHS OTHOCHO THIIA M BHJIA Ha
JIOKYMEHTA, KpPaTKO OIMKCAHHE, KOPECIIOHJIEHT, HAYWH Ha W3MpallaHe Ha JOKYMEHTa,
M3TOTBWJI, CHIIIACYBAJI U TOITUCAT TIOKYMEHTA;

3. reHepWpaHe Ha PETHCTPAIMOHEH WHACKC W TMOANHCBAaHE HA JIOKYMEHTa OT
JIEJTIOBOJUTEIS;

4. mnpuxiouBaHe Ha npemnuckarta B AVC;

5. wu3mpalaHe 1o eJeKTPOHEH T Ha IOKYMEHTAa KbM ajipecara.

(2) Ilpu peructpupane Ha U3XOMAII JOKYMEHT, NMPEAHA3HAYCH 3a W3MpallaHe M0 MOoIla WIH
KypHep, B JEJIOBOJCTBOTO CE€ IMOJMUCBAT U IMOJIEYATBAT TOJKOBA €K3EMIUIIPH, KOJKOTO Ca
aZipecaTuTe M €IMH 3a ChXpaHEHUE B apXuB. ICTHHHOCTTA Ha XapTUEHOTO KOTIHE HA IOKYMEHTA
Ce YIOCTOBEpsiBa OT JACIOBOAWTEIIUTE C Iemmen ,BIpHO ¢ €JeKTPOHHO TOAIMHUCAHMS
opurruHain", UMEHa JUTh)KHOCT, J1aTa 1 TOJIMKC Ha CIYXUTENs, 3aBEPUJT JOKYMEHTA.

Uin. 62. (1) Ekcienupanero Ha TOKYMEHTUTE BKJIFOYBA!
1. TexHuuecka oOpabOTKa Ha TOKYMEHTHTE;
2. TpemaBaHE Cpelly MOANUC Ha CIY)KUTEIU Ha (GUPMHUTE, TPEAOCTABSIIM TOIICHCKU U

KYpPUEPCKHU YCIyTH.

(2) HocraBkara Ha CIIEIIHA W3XOJSINAa KOPECIMOHJCHIMS 10 aapecaT Ha TEpUTOpUATa Ha
oOILIMHATa MOKE J]a C€ U3BBPIIBA U OT CIYKUTEIUTE Ha OOIIHMHATA.

Paspnen 111 KonTpoJu no n3nbiiHeHHe HA 3a1a4H BbPXY JOKYMEHTH
Un. 63. (1) Jlumara o wi. 2, an. 3, HacouBaT upe3 AMC momiexamure Ha Pe30IUpaHe
JOKYMEHTH CJeJ TIOMy4aBaHeTO UM OT Ciyxk0aTa MO perucTpanus KbM CBHOTBETHUTE

PBKOBOAUTECIIN, CIIPAMO CTPYKTYpATA U YITBBPACHUTC ITpaBUJIda HA aAMUHUCTpALIUATA.

(2) Jlunara mo un. 44, an. 1 upe3 AVC pe3onupar 3a U3MBIHEHHE KbM ChOTBETHHUTE 3BEHA
HAaCOYEHUTE TOKYMEHTH.

(3) C pe30JIroHuATa CC OIPEACIIAT M3IBIHUTEIIAT/ U3IMBJIHUTCIIUTC, BUABT HA 3ala4aTa U CPOKBT
3a HEHHOTO U3IIBJIHCHHUE, KaAKTO U HEUHUAT IIPpUOPUTCT.
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Un. 64. OGekT Ha KOHTPOJI Ca CPOKOBETE€ Ha 3aJaylTe, MPOM3TUYAIM OT JOKYMEHTH,
pe3oiupanu ot Junara no wi. 44, an. 1.

Un. 65. CpokoBeTe 3a M3MIBIHEHUE Ha 33aYUTE CE ONPEICTAT C MOCTAaBAHETO HA 33a[a4a KbM
caMHs JOKYMEHT WJIM ChIIIACHO HOPMAaTHUBHATA ypenoa.

Yn. 66. (1) JITb)KHOCTHWTE JIMIla, HA KOWTO Ca BB3JIOKEHHU 3a7adyH, ca JUIBKHH Jia TH
U3ITBJIHSABAT TOYHO M B ONPEIETIEHUS CPOK.

(2) CpoxbT 3a U3BbIIHEHHE Ha 33/ja4a MO3Ke J1a Ob/1€ MPOIBIKEH CaMO OT PbKOBOIUTEIS, KOWTO
TO € OIPEeIeHIL.

(3) IlpoabiKkaBaHETO HA CpOKA CE M3BBPILBA TIO MPEJIOKEHUE HAa M3ITBIHUTEINS Ha 3a/1a4aTa,
HaIpaBCHO MPEAW HCTOBOTO U3THYAHC. P€30J'II/IpaHII/I$[T BIIMCBA HOB CPOK BBPXY IIOCTAaBCHATa
3ajmaua u orpasssa ToBa B PKK na noxymenta B AVC.

Ui 67. (1) U3mpiaHEeHWETO HA 3a/1a9iTe Ce CIICIU OT JIMara o wi. 53, ai. 1.

(2) OTroBopHOCTTa 32 UMIBIHEHUETO B CPOK Ha 33/1a4M, TOCTABEHUTE OT KMeTa Ha OOIIMHATa
WIK OT 3aMECTHHUK-KMET C€ HOCHU OT CEKpeTap, IUPEKTOopa Ha IUPEKLHATa, Ha KOroTo €
BB3JIOKEHA 3aJadaTa, a KOraro 3ajadaTa € IIOCTaBeHa OT CBOTBETHHUS JAUPEKTOP - OT
W3ITBIIHUTEIIS.

Ui, 68. KoHTpObT 10 U3BJIIHEHUETO HA 33Ja4U CE U3BBPIIBA HA HAKOJIKO HUBA:

1. OT UIBXKHOCTHOTO JIMIIC, OINPEACICHO ChC CHOTBETHHS JIOKYMCHT WIJIM IOCTaBEHA
3aja4a;

2. OT MpeKus PbKOBOJMUTE HAa OTTOBOPHOTO 32 M3ITBIHCHUETO Ha 33J]a4ara JTbKHOCTHO
JINIIE;

3. OT KMeT, 3aMECTHHK-KMET, CeKpeTap, TUPEKTOP Ha JUPEKIIUS.

I'naBa nera CbXpaHsiBaHe HA IOKYMEHTHTE
Pazpen I O01mm n3ucKkBanus

Y. 69. (1) JeitHocTHTE 1O CHXPAHSBAHETO HA JOKYMEHTHTE CE OCBIIECTBSABAT B CHOTBETCTBUE
¢ pasmopeabute Ha 3akoHa 3a Hamwmonamnus apxuBeH ¢ona u Hapenda 3a pema 3a
OpraHu3upaHeTo, oOpabOTBAaHETO, EKCIePTH3aTa, CHhXPAHSIBAHETO M H3IMOJI3BAHETO Ha
JOKYMEHTUTE B YUPEIKICHCKUTE apXUBU U IIbpKaBHHUTE U oOmMHCKH nHCTUTYIMH ([Ipuera ¢
IIMC Ne 67 ot 28.03.2024 1., 06H., IB, Op. 28 o1 2.04.2024 r., B cuiia ot 2.04.2024 1.).

(2) 3a ochIecTBsBaHE Ha JEMHOCTTA HA YUPEKACHCKUS apXUB C€ OCUTYpsIBaT KBATHU(PHUIUPAHU
CIY’KUTENH, apXUBOXPAaHWINIIIHA IO U 000pyaBaHe, chriaacHo wi. 41, an. 3 ot 3akoHa 3a
Hanuonannus apxuBeH (OHJ WIM Ja BB3JIOKH M3IMBIHEHUETO Ha JAPYro CHEIHMAIM3HPAHO

HOPUIUYCCKO JIMIIC.

(3) CpxpaHsBaHETO HAa JOKYMEHTHUTE € TEKYILO ¥ apXUBHO.
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(4) IIpenaBaneTo Ha LIEHHU JOKYMEHTHU B LleHTpasneH Abp:KaBeH apXuB U YHUILOKABAHETO Ha
JOKYMEHTH C€ OCBIIECTBSBA CHIVIACHO pasnopendute Ha 3akoHa 3a HarumoHamHus apxXuBeH

don.

Y. 70. 3a mpoBepKa Ha HATMYHOCTTA, YCIOBHATA 33 ChXPaHsBaHE U OTIa3BaHE HA IOKYMEHTHUTE,
ChC 3allOBEJ] Ha KMETa C€ Ch3/laBa MOCTOSIHHO JeicTBala ekcreptHa komucusa. Komucusita
OCBILIECTBSIBA CBOSATA JIEHHOCT CHIVIACHO pasnopendute Ha 3akoHa 3a HaunoHanHus apxuBeH

don.

Un. 71. (1) EnekTpoHHO NOJANMCAaHUTE JOKYMEHTHU CE€ ChXpaHSIBAaT B CPOKOBETE, KOUTO ca
OTIpeJieNieHU B HOpMaTHUBHATA ype0a 3a ChIUTE JOKYMEHTH, Ch3/1aJIcHH Ha XapTUEH HOCUTE
B CBOTBETCTBHE ¢ wi. 42 OT 3akoHa 3a EJEKTPOHHHUS JOKYMEHT U €JEKTPOHHUTE
YIOCTOBEPUTETHH YCIYTH.

(2) CpxpaHeHueTO Ha €JIEKTPOHHUTE JOKYMEHTH IO al. 1 ce M3BbpIIBa ChC CpeACTBaTa Ha
ANC.

(3) Cpoxk®bT 3a cChXpaHEHHE Ha EIEKTPOHHO TONKUCAH JOKYMEHT MOXKE J1a ObJIe TPOIBIKEH T10
pena, 1o KOMTO € OMpEEeH.

Paspen Il Texkyuo cbxpansiBane
Un. 72. (1) Ha Tekymio cbxpaHsBaHe MOJICkKAT:

1. BCHYKM BXOJSIIN JOKYMEHTH, IO KOWTO M3MBJIIHEHUETO € MIPUKIIOUUIIO - B 3BEHOTO I10

H3TOTBSHE;

BCHYKH U3XOJISIIN JOKYMECHTH;

3. BCHYKH BBTPCIIHM JIOKYMEHTH, CB3JaJCHH OT JEeWHOCTTa Ha OOIIMHCKA
aMUHUCTpAITHSI.

N

(2) [deitHOCTTA IO TEKYIIOTO ChXPAHSABAHE CE OCBINECTBIBA OT CIIY)KUTEIIMTE Ha ChOTBETHATA
TUPEKINS/OT/IE/3BEHO B OOIIMHATA U 00XBaIla:

ChXpaHsSBaHE HAa PETUCTPALIMOHHO-KOHTPOIHUTE KapTH Ha EIEKTPOHEH HOCUTEIL;
ChXpaHsSBaHE Ha BXOJALIUTE JOKYMEHTH, M0 KOUTO U3IIBIHEHUETO € PUKIIOUNIIO;
ChXpaHSBaHE HA U3XOAILIUTE U BHTPEIIHUTE TOKYMEHTH;

W3BBPIIBAHE HA CIIPABKU U MPEAOCTaBAHE 3a MOCTEABAI0 H3MOJI3BAHE;

TeXHUYecKa 00paboTKa U MpejaBaHe Ha JOKYMEHTHTE 32 ChXpaHsIBaHE B YUPEHKICHCKUS
apXWuB.

AR A

Un. 73. (1) JJlokymMeHTuTE, MOCTHIIWIN U Ch3/aJICHH Npe3 KaJeHJapHaTa rojiuHa, ce rpynupar
B JI€Jla, CBIVIACHO PETMCTPAlMOHHMSI MHAEKC U CPOKOBETE 3a CHbXPAaHEHHWE, ONPEICIICHU B
Homenknarypara Ha Jienara cbC CPOKOBETE 3a CbXPaHSIBAHETO UM.

(2) HoxymeHTHTE B JenaTa ce MOAPEXAaT M0 XPOHOJIOTHUSI.

(3) HoxymeHTH, KOMUTO HMaT cOOCTBEHa HOMepauus (3amoBeqH, MPOTOKOJM U JAp.) ce
MOAPEXK AT N0 BB3XOIA1] pell HA HOMEPUPAHETO UM.
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(4) JoxymeHTuTe, KOUTO 00pa3yBaT MPENHUCKH, CE MOAPEKAAT CHIVIACHO PErUCTPALMOHHUSA
UHJEKC Ha WHUIMATUBHMS JOKYMEHT, KOUTO C€ IIOCTaBsl Hal-0Trope, a Clie] HEro, Io
XPOHOJIOTHS - OCTAHAJIUTE IOKYMEHTH.

Ui 74. (1) B HauanoTo Ha KajeHAapHaTa TOJAMHA B IEJIOBOJICTBOTO CE pa3KpUBAT TOJIKOBA JIENA,
KOJIKOTO ca nocoueHu B HomeHkilaTypaTta Ha JenaTa CbC CPOKOBE 33 ChbXPaHIBAHETO UM - 3a
JOKYMEHTH Ha XapTUEH HOCUTEIL

(2) B xpast Ha KaJleHJapHaTa ro/IMHA BCUYKH Pa3KpUTH B JIEIOBOJICTBOTO Jieja C€ MPUKIIOYBAT.

Ui, 75. TekymoTo chbXpaHsBaHE HAa JOKYMEHTHTE 3aBbpIIBa C IPEJaBaHETO UM B apXuBa Ha
oOmuHara.

Paspen 111 ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO CbXpaHsSBaHE B YUYPEXKICHCKUS apXWB MOJUIEKAT TOKYMEHTHUTE,
Ch3/aJIeHH OT JIeHHOCTTa Ha a/IMMHUCTPATUBHUTE 3B€HA B 001IMHaTa chriacHo HoMenknaTypa
Ha JieJ1aTa CbC CPOKOBE 3a ChbXPAHSIBAaHETO UM B OOIIMHATA.

(2) IlomemenusiTa, B KOUTO CE€ ChbXpaHsIBa apXUBBT, TPSIOBA J]a OTrOBApST Ha YCIOBUSATA U Ja
ca o0opynBaHM B CBHOTBETCTBHE C HW3UCKBAHUATA, OMpeaeneHH OT J[bpkaBHA areHIus
»ApXUBH'".

Un. 77. (1) Cnen u3THuaHe Ha CPOKOBETE 3a ChbXPaHSIBaHE, TOKYMEHTHUTE, OMPEICICHH KaTo
IIEHHH, ce mpenaBat B L{eHTpasneH abpkaBeH apXuB 3a MMOCTOSTHHO 3aIla3BaHe.

(2) OnpeneneHuTE KaTo HE IICHHM JIeJIa ¥ IOKYMEHTH, 0€3 UICTOPHUYECKa U CIIPAaBOYHA CTOWHOCT,
Ce 3aJIeNIAAT 332 YHUIIO)KABAaHE W YHUIIOXKABAT C aKT HA M3MBIHUTEIHUS JUPEKTOP, CHIIACHO
M3HCKBaHUATA Ha 3akoHa 3a HarmoHamHus apxuBeH GoH/I.

Pasznen IV Abarocpoyno cbxpaHeHue M apXuB HA €JIEKTPOHHHM JOKYMEHTH
Un. 78. IBIrocpoyHOTO ChXpaHEHUE Ha €NEKTPOHHU JOKYMEHTH MMa 3a 1 Ja:

1. 3amasu I[IpaBHATa BAJIMAHOCT HA JOKYMCHTUTC - TAXHOTO ChIICCTBYBAHEC, ABTCHTUYHOCT,
HHTCI'PUTET U U3II0JI3BACMOCT,

2. Ja o0e3mneun BB3IPOU3BCIKAAHECTO HM 0e3 38.1"}'68 Ha JaHHH, BBIIPCKU pPHUCKa OT
KOMIIpPOMCTHUPAHE HaA HOCHUTCIIEI Ha JOKYMCEHTAa MW HCE3aBUCHUMO OT 6T>,I[GH_II/IT6
TCXHOJIOTUYHHU ITPOMCHU;

3. Aa ocurypu mnpocCjeIUMOCT Ha BCHYKH OIICpallur, CBBP3aHU C CIICKTPOHHUTE
AOKYMCHTHU - IPUCMAHE, CbXPAHCHUEC U U3IIOJI3BAHC HA CJICKTPOHHU JOKYMCHTH.

Un. 79. (1) EnexTpoHHMS yupexJA€HCKU apXHB Ha oOLIMHaTa ce Gopmupa OT O(UIIHaTHUTE
€JIEKTPOHHU JJOKYMEHTH, peructpupanu B AVIC, kouto nmojyiexar Ha 3aAbJDKUTETHO TEKYILO U
IBIATOCPOYHO ChbXpaHeHHe. ToBa ca BCHMUKM BXOJINU, U3XOJAIIM U BBTPEIIHU JOKYMEHTH,
KOUTO ca:

1. oA CaHU C CICKTPOHCH IMOAIIHNC,

2. CKaHHPAaHU KaTO CICKTPOHCH 06pa3 OT XapTUCH HOCUTCII U YAOCTOBCPCHU C CIICKTPOHCH
MOoAMC OT CIIY)KUTCIIA, CHEJI CIICKTPOHHU A 06p33
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(2) HoxymenTure mo [TpunosxeHue 1 ce chxpaHsaBar napajieiHo — KaTo OPUTUHAIN Ha XapTHEH
HOCHTEJ (ChITITACHO HOPMATUBHHUTE CPOKOBE) M KaTO €IEKTPOHHU 00pa3u 3a CIPaBOYHHU IIEIIH.

(3) AbarocpovHoTo ChXpaHEHHE Ha EICKTPOHHU JOKYMEHTH C€ OCBILIECTBSBA 32 CPOK HE TI0-
MaJlbK OT CpOKa, YCTAHOBCH B HOPMATHBCH AKT 3a XAPTHCHU IAOKYMCHTU C AHAJIOTHMYHO
npeHa3HAuCHHE.

(4) Bcuuku ckaHupaHH JJOKYMEHTH OT XapTHEH HOCHUTEII Ce ChbXPaHsBaT 3a CPOK OT 20 roAuHH
C U3KJIIOYEHHE Ha JOKyMEHTUTE, KOUTO CIIOPE BUJa UM HIMAT apXMBHA CTOMHOCT U KOUTO C€
ChbXpaHsBAaT 3a BpPEME OIIPEJIEIEHO B HOMEHKIaTypaTa. CpOKbT 3a CbXpaHEHUE Ha €JIEKTPOHEH
JOKYMEHT MOXe Jia ObJie MPOABIKEH caMo IO peia, o KOWTo € ompexaesnieH. 20-ToTUuIIHAST
CPOK ce IpuJiara camo 3a eJeKTpOHHUTE 00pa3u. XapTueHure opuruHaiu no Ilpunoxenue 1
Ce ChXpaHABAT CHOPE] cieu(PUIHNTE HOPMATUBHU CpOKOBe (6e3cpouno, 10 roaunu u np.).

(5) TlpaBmmara He ce mnpuiIaraT 3a JIOKYMEHTHTE, KOHUTO ChIBP)KAT KiacupuInpaHa
uHpopmanus.

(6) JdnbKHOCTHO JIHIIE, ONPE/ICICHO OT KMETa Ha OOIIMHATA, OCUTYPsIBa aBTOMATH3UPAHOTO
Ch3/IaBaHE HA PE3EPBHH KOTHS HA BCUYKU JJAHHU U €JICKTPOHHU JJOKYMEHTH.

(7) PesepBHUTE KOMHS C€ CHXpaHABAT Ha HOCHTE], pas3dHYeH OT TO3HM, Ha KOWTO ca
pPa3MoOJIOKEHN JaHHUTE WM EJICKTPOHHUTE JOKyMeHTH. ChXpaHsSBaT C€ Hal-MaJIKo
MOCJIETHUTE TPU PE3EPBHU KOTIHSL.

(8) PesepBHHTE KOMHUS CE KPUITHPAT C MyOTMYHKS KJIFOY Ha OOIIMHATA.

(9) PesepBHHMTE KOMHS C€ H3MUTBAT 3a KOHCHCTEHTHOCT W MHTEIPHUTET Ype3 MPOOHO
BB3CTAaHOBSBAHE HA JaHHU Hal-MaJIKO BEIHBK MECEUHO.

Y. 80. (1) 3a mpuemane, cbXxpaHEHHE W U3MOJI3BAHE B €NIEKTPOHHUS apXUB, CICKTPOHHUTE
JOKYMEHTH C€ MpPEJCTaBAT B apXxuBeH ail, KOWTO ce cbh3laBa OT JIBKHOCTHO JIMIIE,
MIPUTEKABAIIO MOAXOAAIA TEXHUYECKAa KOMIIETEHIUS, OMPEeNIeH0 OT KMeTa Ha OOIIMHATA,
CHIJIACHO U3MCKBAHMTA HA 3aKOHA 32 HAI[MOHAJIHUSI apXUBEH (POH.

(2) ApxuBHuAT (haiin TpsAOBa 1a MPUTEKABA CICTHUTE XapPAKTEPUCTHKU:

1. nga npexncraBs 1psuiata WHGOpPMAIMS W BPB3KH, CHIICCTBYBAIIM B OPUTHHATHUS
€JIEKTPOHEH JIOKYMCHT;

2. a e OmpeAeicH OT MEXIyHapOJCH, HAIMOHAICH WM IYOJIUYHO pa3npOCTpPaHEH

dbopmar;

Jla € ¢ ABATOTpaiiHa TOJHOCT U IIUPOKO Pa3MpOCTPaHEHHE;

4. na mo3BOJISBA AUPEKTHO M3MOJ3BaHE U JIECHO TpaHchopmupane B Apyru (opmary,
KOHWTO ca TOJHHM 32 U3IOJI3BAHE OT ChIIECTBYBAIIaTa COPTyepHa WK XapAyepHa cpelia;

5. Jla € MaKCUMAaJIHO HE3aBMCUM OT KOHKpPETHA copTyepHa WU XaplyepHa cpefa.

w

(3) ApxuBHHAT (aiin ce NoaNKMCcBa ¢ KBANU(UIIUPAHUS eIeKTPOHEH MOAMKNC Ha Ch3JaJI0TO TO
JUIbKHOCTHO JIMLIE U CE YIOCTOBEPSBA C EIEKTPOHHUS BPEMEBH I€4aT HAa aJMUHUCTPATUBHUS
Opras.
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(4) 3a rapanTupaHe IBJITOCPOYHOTO CHXPAHEHUE HA E€JIEKTPOHHM JOKYMEHTH C€ U3BbpILBa
MUTPALHS/TIPEXBBPISIHE U ChXpPAaHEHUE Ha €JIEKTPOHHU JOKYMEHTH Ha (DPM3NYECKH HOCHTE,
n3BbH AUC.

Y. 81. 3a Bcekn €NeKTPOHEH IOKYMEHT B €IIEKTPOHHHSI apXUB CE TOIbPKAT CICTHUTE JTaHHH:

=

w

oo

14.
15.
16.

HOMEp - YHUKaJIeH peructpanuonet uaenruduxarop (YPN);

BUJl - TIOSICHEHME 3a BHJA JOKYMEHT, OCHI'ypsIBalll0 HEroraTa €IHO3HA4yHa
UACHTU(UKAINS Ype3 BIUCBAHE HA ChOTBETEH TEKCT;

OTHOCHO - KpPaTKoO IPE/ICTaBIHE HA ChLIHOCTTA YPE3 TEKCT;

JAHHU 32 OBJIACTEHOTO JIMLIE, KOETO € OTOPU3UPAHO Ja MOJANKUCBA CHOTBETHUS BHJ
JOKYMEHT;

KOPECIIOHCHT - UMe/Tipe3uMe (HauMEHOBAHUE) U JIp.;

JTAHHM 32 CbXPaHEHUETO Ha JOKYMEHTA OT BEJJOMCTBEHAaTa HOMEHKJIATypa: MPEACTaBAT
CPOKa U CXEMUTE 3a ChbXpPaHEHHE Ha JOKYMEHTHUTE, C KOUTO CE YIpaBJiIsiBa MPECTOSAT UM
B AUC no npenaBanero Ha JokyMeHTa B HanmonanHus apxuBeH QoHJ;

BUJI Ha QailioBus popMart 3a CbOTBETHUS IOKYMEHT;

MPUJIOKEHHU (pailiioBe - CIUCHK (HAUMEHOBAaHHE, ChIbPIKAHUE);

JOMBJIHUTENIEH KOMEHTap;

. IOTTBTHUTETHY JTAaHHH;
. KpacH CpPOK 3a MPHUKIIFOUBAHE HA paboTaTa 1o JOKYMEHTA,

. CIIY’)KHTEJ, HA BHUMAaHUETO, Ha KOWTO TPsOBa Ja ce HACOYH;

. IOJIMUC Ha JOKYMEHTA, BKIIOYUTEIHO MOJIHCHTE HAa CIYKHUTEINUTE, W3TOTBHIU U

ChracyBajM IOKYMEHTa;

Ha4YMH Ha U3MpalllaHe/TI0Iy4aBaHe;

MHJIEKC Ha JIeJIOTO OT HOMEHKJIaTyparTa Ha JeJaTa;

XPOHOJIOTHUS Ha IEHHOCTUTE, CBBP3aHU ChC ChXPAHEHUETO U OJIUTa HAa JOKYMEHTA.

Paznen V U3nosi3BaHe HA NPUKJIIOYEHH MPENUCKH U JOKYMEHTH

Uin. 82. (1) Opurunanute Ha NPUKIIOYHINTE TPEMUCKA U JOKYMEHTU HE Ce€ U3HACIT U3BBH
MOMeIlleHUsATa/apXxuBa Ha oOmuHaTta. M3kimioueHue ce Jomycka caMo 3a Te3H, KOUTO ce
M3HMCKBAT OT OPraHUTE Ha ChJa, CIEICTBUETO U MPOKypaTypaTa.

(2) 3a u3HeceHHUTE U3BBH NMOMEIIECHUATA/apXuBa Ha OOIIMHATA OPUTHHAIM HA MPEMUCKU U
JOKYMEHTH Ce ChCTaBsl MpUEeMO-TIpeaBaTesieH MpoTokol. KbM [1e10To ce moctaBsi Komue OT
JOKYMEHTA, 3aBEPEHO OT apXUBaps/AeTOBOIUTENS Ha OOLIMHATA U OpUTHHANIA HA TTUCMOTO, C
KOETO € HAaIPaBeHO HCKAHEeTO.

Pasznen VI OcHOBHM M3HCKBAHMSA KbM CJIYKHTEJIUTE

Un. 83. 3a MPpaBHIJIIHOTO TPOTUYAHC HaA JIEHOCTTa II0 ,Z[OKYMGHTOO60pOTa - CJICKTPOHCH U
XapTUCH, PbKOBOAUTCIIMNTEC HAa CTPYKTYPHU 3BCHA Ca JJIBXKHU:

1.
2.

w

Ja CJICHAT 3a CIIa3BAHCTO Ha HACTOAIINUTEC IpaBUJida OT IOAYUHCHUTC UM JIMIIA,

Aa pasnupeAciiiT WM KOHTPOJIMPAT HUIINBIHCHUCTO HA 3aJa4UTe, IMPOU3TUYAIN OT
PETUCTPUPAHUTC JOKYMCHTH, KaTO OCUTYPAT CBOCBPECMCHHOTO UM OTUUTAHC,

B CJ'Iy‘-IElfI Ha OTCBHCTBUA Oa CC ONPCACTIAT 3aMCCTHUIU YPE3 PETUCTPUPAHC B AI/IC,

Ja NOACUTYPAT B3aUMO3aMCHACMOCT Ha CIIYKHUTCIUTE, 3a YUATO JIETHOCT OTT oBapsT, U
CJICOAT 3a HOPMAJIHOTO NPOTUYAHC HA HeﬁHOCTTa;
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Jla U3UCKBAT OT CIIY)KUTEJIUTE CU IIPU HAITyCKaHE OT JUTbKHOCT J1a IIPeJaBaT 0 OIKC C
IIPOTOKOJI HAMUPAILIATA C€ Y TSX CIIYKEOHA TOKYMEHTALMsI, [IEYaTH U 3aBEJICH HHBEHTAP
Ha MPEKUS CH PHKOBOIUTEN HJIH JIPYTrO U3PUYHO ITOCOUYCHO CIYKEOHO JINIIE;

IIpY [peJaBaHe Ha MPENHUCKUTE 3a TEKYILIO ChbXPAHEHUE Jia IPOBEPABAT U KOHTPOJIUPAT
LIEJI0CTTA Ha JOKYMEHTAIUATA,

[P OTCHCTBUE HA CIIY’KUTEJS, HA KOTOTO € BB3JIOKEHA 3a/1a4ara nopaau 00JecT Wiu
OTIIYCK 3a MOB€YE OT MET pabOTHU JHM, NMPEKUAT PHKOBOJUTEN MOXKE J1a IPEHACOUU
HEOTJIO)KHUTE 3aJ[auil KbM JPYT CIIY’KUTEN;

MIPHU PEIOBHH TOJUIIHU OTIYCKU MPEKHUAT PHKOBOAUTEI C€ ChOOpa3siBa ChC CPOKOBETE
3a U3IBJIHEHUE HA 33aJa4lTe, a CIYXUTENAT Clle[Ba Ja MPUKIIOYH Bb3JIOKEHUTE MY
3aJ1auM, CBbP3aHU ChC CIIA3BAHETO HAa CPOKOBE, MPEAM U3JIU3aHE B OTITYCK.
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SAK/IIOYUTEJIHU PA3IIOPEJIBH

8§ 1. BeTpenrnure npaBuia ce u3aBar Ha OCHOBaHWe wi. 2, an. 1 ot Hapenbara 3a oOMeHa Ha
AOKYMCHTHU B aIMHUHUCTPALUATA.

8 2. OpraHm3anusra Mo MPUIAraHETO Ha TE3W IMpaBHJA CE U3IBJIHABAT OT CEKpeTaps Ha
oOIIMHATA U JUPEKTOPUTE HA TUPCKITUH.

8 3. IIpunokenue 1 KbM HACTOSIIUTE MTPaBUIA ChAbPIKA CIMCHKA C JJOKYMEHTHTE, H3/IaBaHH
Ha XapTHEeH HocuTel, chriiacyBad ¢ MEY. CiuchKBT ce yOIMKyBa HA HHTEPHET CTpaHUIATa
U C€ aKTyaJIM3upa Clie]l BCSIKa IPOMsIHA.

8§ 4. KoHTpoJI 10 clia3BaHe HA HACTOSIIIUTE MIPaBIJIa Ce Bh3JIara Ha CeKpeTaps Ha OOIMHATA U
JMPEKTOPH HA TUPEKIIHH.

8 5. Ilpu Bb3HUKBaHE HA (POPCMAXKOPHU OOCTOSTEICTBA, BKIFOUUTEIIHO TPUPOJIHU OCICTBUS,
aBapuy Ha MH(POPMAIIMOHHATA CUCTEMa WJIM MacCOBH KHOEpaTaku, KMETHT Ha OOIIUHATA MOXKE
ChC 3alloBe]l Jla BbBEAEC BPEMEHEH PEeXUM Ha padoTa ¢ JAOKYMEHTH 3a cpok 10 30 nHu.
3amoBenTa ce M3/laBa Bb3 OCHOBAa Ha MOTHBHPAHO MUCMEHO CTAHOBUIIE HAa CEKpeTaps Ha
obOmuHaTa 1 ce myOnrKyBa He3a0aBHO Ha MHTEPHET CTpaHUIaTa Ha OOIIUHATA.

8 6. M3MeHeHHETO W JIOMBJIHCHUETO Ha T3 MpaBUJIa Ce W3BBPIIBA 10 pela Ha TAXHOTO
[IpUEMaHe.

§ 7. M3kiIto4YeHUs TPH U3MBIHCHUE HA JCHHOCTHTE 10 HACTOSIIUTE MpaBHiia ca JOMYCTHMHU
€IMHCTBEHO MPU Bb3HUKBAHE HA TEXHUYECKU WU OpTaHU3aI[MOHEH Mpo0seM, KOMTO BpeMEHHO
BB3MPEIATCTBA U3TOTBSIHETO WJIM OOMEHAa Ha €JeKTPOHHU AOKYMEHTH. JIOKyMEHTHTE H
npouenypure no [Ipunoxxenue 1 He nmpeacTaBIsABaT U3KIIOYEHHE, a MOAJEKAT HA CHelHaleH
pEeXHM, MIPeIBUJICH B HOPMATUBHUTE aKTOBE U ypelieH B ['1aBa miecra.

§ 8. [leitHoctuTe, ypeneHH C HacTosiure IlpaBWia, ce mOpwiaraT B pPaMKUTE Ha
ChILIECTBYBAILIMS KaIPOBH, TEXHUYECKU U (PMHAHCOB pecypc Ha oOLIMHATA.

8 9. BwTperunuTe npaBuia ca yrBbpAeHH che 3amoBex Ne25-1283/29.12.2025 r. Ha kmMeTa Ha
oOmuHara v Biamsar B criia or 01.01.2026 1.

§ 10. puioxkenune 1 KbM HACTOSIIIUTE MPABUJIA € HEPA3IeJIHA YACT OT TAX U MO/JIEKH HA
aKTyajJu3anus Npd NPOMsiHA B NpoUeIypuTe U padOTHUTE MPOIECH, ChbIIACYBAHHU C
MHMHHCTHPA HA €JIEKTPOHHOTO YNPaBJIEHHUE.
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